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Modals
The modal verbs are: can, could, may, might, must, ought to, will, would, shall, should. They take no -s in the third person singular. She can sing well. They come before the subject in questions and are followed by "not" in negations. "May I use your phone?" "I'm afraid you can't". The modal verbs, except for "ought", are followed by an infinitive without to. You ought to be there on time. Certain verbs and expressions have virtually the same meaning as some modals. These are: need (= must), had better (= should), have to/have got to (= must), be able to (= can), used to (= would) etc. You'd better go. Modal verbs are used to express: ability, advice, criticism, logical assumptions, necessity, offers, obligation/duty, permission, possibility, prohibition, requests or suggestions.
1. Identify the use of the verbs in bold, then write a synonymous expression.

1 She can't have left yet. Her coat's still here. ...logical assumption… ….I don't think……
2 I have got to meet my boss for lunch. ……………............... ……………………

3 May I have a glass of water? ……………............... ……………………

4 Shall we go and see Andrea tonight? ……………............... ……………………
5 We should be home before midnight. ……………............... ……………………

6 She can speak four languages fluently. ……………............... ……………………

7 Can I leave early today? ……………............... ……………………

8 You should stop spending so much money. ……………............... ……………………
9 They must have got married recently. ……………............... ……………………
10 You needn't buy a present. ……………............... ……………………
11 Peter might be able to come tonight. ……………............... ……………………

12 He could have at least phoned me last night. ……………............... ……………………
13 Would you like me to make the arrangements? ……………............... ……………………
14 You can't leave your bags here, sir. ……………............... ……………………
15 All employees had to work overtime. ……………............... ……………………

16 You don't need to book in advance. ……………............... ……………………
17 Can you give Cathy a message? ……………............... ……………………

18 She should phone to confirm her appointment ……………............... ……………………
19 Shall we go shopping at the weekend? ……………............... ……………………
2. Fill in the blanks as in the example:

	MODAL
	USE
	SYNONYMOUS EXPRESSION

	1 She could swim before she could walk.

2 He
an actor.

3 Shall we have a barbecue tonight?

4 He
busy.

5 ……finishing the report before you leave?
6 ………...I show you the way?
7 You
exercise regularly.

8 Children mustn't play on the grass.

9 You
told him the truth.

10 You
wear school uniform.

11 He
tonight.

12 You may board the plane now.

13 …….borrow your book, please?

14 I…….send the letter today.

15 She
lost it.
	...ability...

……..……….…....

suggestion

……..………….....

polite request
……..……….…....

……..………….....

……..………….....

……..……............

obligation

logical assumption

permission (formal)

polite request

……………………

…………………….
	...She was able to swim before she was able to walk....
I'm sure he's an actor.
...............................................................

Perhaps he's busy.
……………………..…………...……..

Would you like me to show you the way?

It's good idea to exercise regularly.

……………………..………....……….

It would have been better if you had told him the truth.
You are expected to wear school uniform.
I don't think he's coming tonight.
……………………..………………….

……………………..………………….

It's urgent that I send the letter today.
I'm sure she hasn't lost it.


	USE
	PRESENT/FUTURE
	PAST

	ability
	He can speak Japanese.

She's able to make people laugh.
	He could/was able to speak Japanese. (repeated action - ability in the past)

We were able to go on a three-month tour of Australia. (single action)

	possibility
	He can still be at work. (90% certain)

She could be angry. (50% certain; it's possible she is angry)

Sally may be teaching. (50% certain; it's possible that she is teaching)

You might need to come tomorrow. (40% certain; perhaps you need to come tomorrow) 

It is likely that Sue will give up working.

Sue is likely to give up working.
	We could have had an accident, (luckily we didn't)

John may have broken that vase, (perhaps he did it)

Jane might have lost our telephone number, (perhaps she has lost it)
It was likely that she had taken the last train.

She was likely to have taken the last train.

	probability
	They will be in Spain tomorrow. (100% certain; prediction) 

We should see him there. (90% certain; future only; it's probable) 

She ought to be in Canada by now. (90% certain; she will probably be in Canada)
	….

He should have finished by now. (He has probably finished.)

They ought to have started the course by now. (They have probably started the course.)

	logical assumptions
	He must be exhausted- (90% certain -positive; I'm sure he's exhausted) 

She can't be serious, (negative; I'm sure she's not serious) 

They couldn't be on holiday, (negative; I don't think they are on holiday)
	He must have won the pools, (positive; I'm sure he has won the pools)

She can't have married Ted. (negative; I'm sure she didn't marry Ted)

They couldn't have been friends, (negative; 1 don't think they were friends)

	permission
	You can/can't have a party, (giving or refusing permission; informal)

Could 1 be excused? (more polite; asking for permission)

You may be excused, (formal; giving permission)

Might 1 bring a friend to the wedding? (more formal; asking for permission)

I'm afraid you can't/mustn't have visitors, (informal; refusing permission)

Guests may not smoke in their rooms. (formal; refusing permission - written notice)
	He wasn't allowed to/couldn't board the plane.

He was allowed to see the patient. (not: could)

….

….

….

….

….

	necessity
	1 must return these books soon. (1 say so)
She has to find a new job. (necessity coming from outside the speaker)

They've got to sell their caravan. (informal)

The plants need watering, or The plants need to be watered, (it's necessary)

She doesn't have to/doesn't need to/ needn't leave when they do. (it isn't necessary - absence of necessity)

We ought to reply to the invitation, (it's necessary)
	1 had to return the books to the library. (1 was obliged to)

She had to find a new job after she was dismissed.

They had to sell their caravan.

The plants needed watering. or The plants needed to be watered. (it was necessary)

She didn't have to/didn't need to work as hard as me. (it wasn't necessary for her to work as hard as me and she didn't - absence of necessity)

She needn't have got a taxi, (it wasn't necessary for her to get a taxi but she did)


	USE
	PRESENT/FUTURE
	PAST

	advice
	You should try to make more of an effort, (general advice; I advise you)

You ought to keep to the speed limit. (I advise you; most people believe this) 

You had better not keep her waiting. (It's not a good idea; advice on a specific situation) Shall I apply for the job? (asking for advice)
	You should have paid more attention. (but you didn't) 

She ought to have reserved a table, (but she didn't) 

It would have been better if you hadn't kept her waiting, (but you did)

….

	criticism
	She could at least wait until 5 o'clock. 

They should warn us. 

You ought to be more polite to her.
	She could at least have waited until 5 o'clock. They should have warned us. (but they didn't) 

You ought to have been more polite to her. (It was the right thing to do, but you didn't do it.)

	obligation
	I must get more exercise. (I need to; I say so) 

I have to get more exercise. (I'm obliged to; the doctor says so) 

We ought to give more money to charity. (It's the right thing to do, but we don't always do it.)
	I had to get more exercise because I was unfit.

I had to get more exercise because I was unfit.
We ought to have given more money to charity. (It was the right thing to do but we didn't do it.)

	requests
	Can I use your phone? (informal) 

Could I use your phone? (polite) 

May I make a phone call, please? (formal) 

Might I borrow your pen? (very formal) 

Will you give me a hand? (very friendly) Would you mind helping me? (polite)
	….

….

….

….

….

….

	offers
	Can I/we do anything to help? (informal) Shall I/we help you tidy up? (informal) 

Would you like me to do it for you?
	….

….

….

	suggestions
	Shall we stop for a drink? 

I/we can always leave early. 

We could eat out tonight if you want.
	….

….

He could have asked for advice.

	prohibition
	You can't wear jeans at work, (you aren't allowed to)

You mustn't walk on the grass, (it's forbidden) You may not talk during the test, (formal)
	They couldn't wear jeans at work, (they weren't allowed to)

….

….

	duty
	All members must follow the rules.

People ought to live in peace. (It's the right thing to do, but people don't always do it.)
	All members had to follow the rules.

She ought to have treated us more fairly. (It was the right thing to do but she didn't do
it.)


3. Rephrase the following in as many ways as possible.

1 She might have misunderstood you. 2 I'm sure they are tired. 3 They ought to pay more attention. 4 I don't think she's sold her house. 5 It's likely that he'll object. 6 We may have to wait for them. 7 I'm sure she isn't Australian. 8 I'm sure he is terrified. 9 We ought to offer to help. 10 They'll probably want something to eat. 11 You can't park here. 12 He should have warned us about the dog.

Mustn`t – Needn`t

· mustn't (It's forbidden) You mustn't cross the street when the light is red.
· needn't / don't have to (it isn't necessary) You needn't worry about it. I'll do it in a minute.
4. Complete the sentences using the words in bold. Use two to five words.

1
Soldiers are forbidden to leave the camp unless they get special permission.

not Soldiers ...must not leave the camp... unless they get special permission.
2
Unauthorised personnel are not allowed to go beyond this point.

must Unauthorised personnel
this point.
3
It isn't necessary for Jim to get up early tomorrow as it is a holiday.

have Jim 
up early tomorrow as it is a holiday.
4
Readers are not allowed to take books out of the library without first filling in a form.

not Readers
out of the library without first filling in a form.
5
It isn't necessary for Julie to work today; she can have the day off.

have Julie
today; she can have the day off.
5. Fill the gaps with must, mustn't or needn't.
	"Welcome to "Finest Foods" factory. We are happy that you have come to work for us. Before you start work, I want to familiarise you with some rules and regulations. First of all, you 1) ...must... wear the uniforms which are supplied, and you 2) ……..keep your hair covered at all times. You 3) ……wear gloves unless you choose to, except in a few special areas. You 4) ….. smoke anywhere in the factory apart from the canteen, and you 5) …... forget to wash your hands after breaks. You 6) …. stay in the factory during your breaks, but you 7) ….clock in and out if you do leave the premises. You 8) …. work overtime, but we do encourage our workers to do so if they wish to. Last but not least, if you have any problems, you 9) …. go to your supervisor who will help you to sort them out."


Needn't - Didn't need to - Needn't have
· don't have to/don't need to/needn't + present infinitive (It is not necessary in the present or future)

You don't have to/don't need to/needn't wear evening dress. It's an informal party, (it is not necessary to wear...)
· didn't need to/didn't have to (It was not necessary In the past and we may not know if the action happened or not.) She didn't need to/didn't have to wear evening dress as it was an informal party. (It wasn't necessary for her to wear evening dress, and we don't know if she did or not.)
· needn't + bare perfect infinitive (We know that something happened in the past although it was not necessary.) You needn't have cooked as much food as you did last night. (You did, although it was not necessary.)
6. Complete the sentences using the words in bold. Use two to five words.

1 It wasn't necessary for him to write to his mum because she rang him.
need He ...didn't need to write... to his mum because she rang him.
2 We took more luggage than was necessary on our holiday.

taken We 
much luggage on our holiday.
3 There's no need for you to water the plants this morning.
have You 
the plants this morning.
4 It wasn't necessary for Arthur to get the train because his brother offered to give him a lift.
need Arthur
the train because his brother offered to give him a lift.
5 She came early last night, which wasn't necessary because the party didn't start till ten.
come She 
early last night because the party didn't start till ten.

	Must (affirmative logical assumption) - May/Might (possibility) –

Can't/Couldn't (negative logical assumption)

	Present Infinitive
	I'm sure he studies a lot.
Perhaps he will study a lot.
	He must study a lot. 

He may study a lot.

	Present Cont. Infinitive
	I'm sure he is studying.
Perhaps he will be studying.
	He must be studying.
He may/might be studying.

	Perfect Infinitive
	I'm sure he didn't study.

I'm sure he hasn't studied.

I'm sure he hadn't studied.
	He can't have studied. 

He can't have studied. 

He can't have studied.

	Perfect Cont. Infinitive
	Perhaps he was studying.
Perhaps he has been studying.
	He may have been studying. 

He may have been studying.


7. Complete the sentences using the words in bold. Use two to five words.

1
I'm sure she has given up smoking.
have She ...must have given up... smoking.
2
I'm sure she isn't feeling sick now.
be She
now.
3
Perhaps they were working for the enemy.
have They
for the enemy.
4
Perhaps he will be on time.
be He
time.
5
Perhaps he was too ill to take part in the race.
been He
to take part in the race.
6
I'm sure they informed the police about the robbery.
have They
about the robbery.
7
Perhaps Harry will be sunbathing this time tomorrow.
be Harry
tomorrow.
8
I'm sure he had warned the soldiers about the coming danger.
have He 
about the coming danger.
9
I'm sure Jenny hasn't been working there that long.
have Jenny
there that long.
10
Perhaps she was telling you the truth.
been She 
the truth.
11
Perhaps she's been working hard.
been She 
hard.
12
Perhaps she'll come with us.
may She
us.
13
I'm sure she hadn't prepared her speech.
have She 
her speech.
14
Perhaps he was asleep when we rang.
been He 
when we rang.
15
Perhaps he'll be waiting when we get there.
may He 
when we get there.
16
I'm sure she didn't know about it.
known She 
about it.
17
I'm certain it has stopped raining now.
have It 
raining now.
18
It's possible that Jane has left already.
have Jane 
already.
19
I have no doubt that he was lying to you.
been He 
to you.
Expressions similar to Modal Verbs
· Be supposed to + infinitive means "should" but it expresses the idea that someone else expects something to be done. You're supposed to wear a suit to work (Your employer expects you to.). You should wear a suit (It is a good idea because it makes a better impression.).
· Be to + Infinitive means "must" but it expresses the idea that someone else demands something.
I am to report for military training (It's the law so I must obey.). I must report for military training (If I don`t the army will look for me.). Be supposed to and be to are used to express what someone expects about a previously arranged event. Recruits are supposed to/are to have a haircut when they arrive
(It is scheduled.).
· Be likely to means "may" (possibility). To express possibility in questions we don't use "may", we use: Is he likely to ...?, Is it likely that he ...?, Can he ...?, Could he ...?, Might he ...?.
Is he likely to understand my feelings? Is it likely that he will understand my feelings? Could he
understand my feelings?
· Would you mind is used to express polite, formal requests. Would you mind holding this for a moment?
· Let's.../How about...?/Why don't we...?/What about...? are used to make suggestions. Let's stay in tonight. How about staying in tonight? Why don't we stay in tonight? What about staying in tonight?
· Would you like to/Would you like me to...? (= Shall I...?) are used when we offer to do something.
Would you like me to read you a story? (Shall I read you a story?).
· Be allowed to is used to express permission, to say what the rule is. He was allowed to visit the prison. (not: He could visit) Was he allowed to visit the prisoner?
8. How else can we say the following?

1 It is likely that she has got lost. ...She is likely to have got lost....
2 Shall I book a ticket for you as well? 


3 How about inviting Paul and Helen? 


4 I am to welcome the guests and show them to their rooms


5 Might he have forgotten all about it? 


6 You have to wait until dark before you leave


9. Fill in a modal or a synonymous expression and the appropriate form of the verb in brackets.

1. There's no reply when I ring him. He ...must have left... (leave) the office already.

2. Don't give up so easily. You 
(do) it if you tried a little harder.

3. That's no excuse! You know you 
(finish) this report by today.

4. He 
(mention) his plans on the phone last night but I really can't remember.

5. Since she crashed the car, she
(walk) to work every day.

6. If you find something valuable, you 
(take) it to the nearest police station.

7. Passengers
(not/walk) across the lines. They should use the footbridge.

8. You
(know) better than to tell her all your secrets.

9. You 
(destroy) the letter as soon as you receive it.

10. You
(enter) the building if you have a special pass.

11. Can you help me? I
(find out) what time the London train arrives.

12. He looks very annoyed. He
(wait) for ages.

13. I 
(take) the library books back yesterday but I forgot and now I'll have to pay a fine.

14. Increased sales mean that all employees
(be given) an extra Christmas bonus.

15.  (you/take) grandma to the cinema tonight as I have to go out?
16. When I was at school we
(not/wear) jewellery.

17. You
(bring) the map with you so we wouldn't have to ask people the way.

18. Those bags look heavy
(I/carry) some of them for you?

19. Don't pretend you don't know that you
(have) a valid ticket on the bus.

20. You 
(ring) me to let me know you'd be late. I was worried.

10. Look at Appendix 1, then fill in the correct preposition.

1. Catherine was absent ...from... school yesterday.

2. Mr. King received fifty letters in answer …………. his advertisement.
3. She was amazed ……………….. the fantastic view.

4. He is very attached …………………… his parents.

5. She isn't accustomed ……………………. drinking champagne.

6. She decided to apply …………………………. Jones Ltd …………. the job advertised in the local paper.
7. She accused her son……………………………………………..taking some money from her purse.
8. My doctor doesn't approve …………………………………….. smoking.
9. He argues ………………………his wife……………………….everything.
10. Do you believe …………………………………….ghosts?
11. He was angry………………….Ann…………….her behaviour.

12. The antique dealer took advantage………………………….the customer's ignorance and sold him a fake.
13. She was very anxious……………………………………..him to arrive.

14. She was so anxious……………………………………….her exams that she couldn't sleep.
15. He agreed …….
his boss that the office needed reorganising and agreed …….. do it himself.
16. Her latest novel is based …………….the life of Joan Collins.
17. I can see no basis  ……………….….
changing our plans now.
18. He enjoys betting……………….the horses.
The Infinitive /-ing form /Participles

	Forms of the Infinitive
	Forms of the -ing form

	
	Active Voice
	Passive Voice
	Active Voice
	Passive Voice

	Present
	(to) play
	(to) be played
	playing
	being played

	Pres. Cont.
	(to) be playing
	
	---
	---

	Perfect
	(to) have played
	(to) have been played
	having played
	having been played

	Pert. Cont.
	(to) have been playing
	
	---
	---


* Passive Present Continuous and Perfect Continuous Infinitives are rarely used.
	Forms of the infinitive corresponding to verb tenses

	Verb tenses
	Forms of the Infinitive

	Present Simple/Future Simple
she cleans/she will clean
	Present
(to) clean

	Present Continuous/Future Continuous
she is cleaning/she will be cleaning
	Present Continuous
(to) be cleaning

	Past Simple/Present Perfect/Past Perfect/Future Perfect
she cleaned/she has cleaned/she had cleaned/she will have cleaned
	Perfect
(to) have cleaned

	Past Continuous/Present Perfect Continuous/Past Perfect Continuous/Future Perfect Continuous
she was cleaning/she has been cleaning/she had been cleaning/ she will have been cleaning
	Perfect Continuous
(to) have been cleaning


1. Write the appropriate form of the infinitive.

	1 she finished
	…(to) have finished...
	6 it is brought
	………………………

	2 he was driving
	………………………
	7 they are studying
	………………………

	3 it has been taught
	………………………
	8 it will be accepted
	………………………

	4 they had come
	………………………
	9 it was written
	………………………

	5 she tries
	………………………
	10 she has left
	………………………


2. Fill in the correct form of the infinitive.

1 I've looked everywhere, but the file appears ...to have been misplaced... (misplace).

2 He is not old enough
(allow) to stay out late.

3 Since her illness she seems
(find) work difficult.

4 Although Jane hopes
(invite) to the embassy dinner, it is unlikely that she will be.

5 The little dog seems 
(lose) its master.

6 I don't think I'll be able to make it tomorrow. I'm supposed
(meet) Jane for lunch.

7 She was only pretending
(read); she was really daydreaming.

8 No one is
(admit) to the concert without a ticket.

9 The team is said 
(win) the match through sheer luck.

10 I need you
(help) me prepare the food for the party.

11 The accident is believed
(cause) by reckless driving.

12 The newspaper received many calls from people claiming 
(see) UFOs.

13 He was the first British writer
(award) the Nobel prize for literature.

14   Aren't you supposed ……..
(look after) your sister at the moment?
	The to-infinitive is used
	

	to express purpose. You should take a few days off to recover.
	as a noun. Smoking is harmful.

	after certain verbs (agree, appear, decide, expect, hope, plan, promise, refuse etc). He agreed to meet us tonight.
	after certain verbs (admit, anticipate, appreciate, avoid, consider, continue, delay, deny, discuss, enjoy, escape, excuse, fancy, finish, forgive, go (physical activities), imagine, involve, keep (= continue), mention, mind, miss, object to, postpone, practise, prevent, quit, recall, recollect, report, resent, resist, risk, save, stand, suggest, tolerate, understand etc). They have postponed moving house till next week.

	after certain adjectives (happy, glad, sorry etc). / was sorry to hear about your accident.
	

	after I would like/would love/would prefer to express specific preference. I'd love to visit India.
	

	after certain nouns. It's such a pleasure to be with you.
	after: dislike, enjoy, hate, like, love, prefer to express general preference. / tike swimming, (in general)

* Note: like + to-inf = it's a good idea / like to help people.

	after too/enough constructions. It's too early to leave the patty. He's rich enough to afford a Porsche. There's enough food to go round.
	

	with: it + be + adjective {+ of + noun/pronoun). /(was unkind of her to say that.
	after: I'm busy, it's no use, it's (no) good, it's (not) worth, what's the use of, can't help, there's no point (in), can't stand, have difficulty (in), In addition to, as well as, have trouble, have a hard/difficult time.

There's no point in arguing.
What's the use of crying? It was your fault.

	with: so + adjective + as. Would you be so kind as to pass the sauce?
	

	with "only" to express an unsatisfactory result.

He won in the lottery only to lose at the casino.
	

	after: be + the first/second etc/next/last/best etc. She was the first to congratulate him.
	after: spend/waste (time, money etc).
You waste too much time watching TV.

	in the expression: for + noun/pronoun + to -inf.
For John to lend you his car was very unusual.
	after prepositions. He became rich by working
hard and without borrowing from anyone.

	in expressions such as: to tell you the truth, to begin with, to be honest etc.
To be honest, I didn't know how to react.
	after: look forward to, be/get used to, be/get
accustomed to, object to, admit (to) etc

/ object to being told what to do with my life.

	Note: If two infinitives are Joined by "and" or "or", the "to" of the second infinitive can be omitted. I'd prefer to go to a disco and dance or talk to my friends.
	after: hear, listen, notice, see, watch to express
an incomplete action, an action in
progress or a long action. / saw him throwing
rubbish out of the window. (I saw part of the action. I didn't wait until he had finished. Perhaps he threw more rubbish.)

BUT: hear, listen, see, watch + infinitive without "to" express a complete action, something that one saw or heard from beginning to end. I saw him throw rubbish out of the window. (I saw all of the rubbish being thrown out of the window.)

	The infinitive without to is used

	· after most modal verbs (can, could, may etc). He can go if he wants to.
· after had better/would rather/would sooner. You'd better go to bed.
· after make/let/see/hear/feel in the active. She made the baby eat all his soup. But in the passive: be made/be heard/be seen + to-inf. The baby was made to eat all his soup.
Note that "let" turns into "was/were allowed to" in the passive. Her parents let her stay out till midnight. She was allowed to stay out till midnight.


3. Write what each word is followed by: F.I. (full inf.), B.I. (bare inf.) or -ing form.

	1
	refuse
	+F.I.
	5
	would
	+ …
	9
	would like
	+ …
	13
	hear
	+ …

	2
	finish
	+ …
	6
	object to
	+ …
	10
	it's no use
	+ …
	14
	it's no good
	+ …

	3
	dislike
	+ …
	7
	promise
	+ …
	11
	admit
	+ …
	15
	decide
	+ …

	4
	would rather
	+ …
	8
	be known
	+ …
	12
	let
	+ …
	16
	deny
	+ …


4. Fill in the blanks with the correct form of the infinitive or the -ing form. Mind the tenses.

1 The police made the bank robbers ...give... (give) themselves up.

2 He is not likely
(return) before five o'clock.

3 The criminals were forced
(surrender).

4 They might not
(complain) about the meal if the service hadn't been so dreadful.

5 Man is said
(invent) the wheel about ten thousand years ago.

6 You must
(starve) to have eaten such a big dinner last night.

7 She'd better
(have) a good excuse for being so late.

8 They hope
(make) a lot of money in their new business.

9 The wind tends
(increase) just before sunset.

10 He should
(tell) his parents the truth when they asked him.

11 Imagine
(live) in a big house like that!

12 I'd rather not
(visit) my parents this weekend.

13 She's too tired
(concentrate) on her work today.

14 You should
(see) his face when she told him the news.

15 It was such a shock
,
(hear) from her after all these years.

16 Ann would love
(lie) on a beach now, instead of typing reports.

17 The doctor worked for fifteen hours without
(take) a break.

18 John's father let him
(borrow) his car for the weekend.

19 There's no point
(get) there early, because the gates don't open till 10 am.

20 Jim doesn't have enough patience
(be) a teacher.

5. Fill in the blanks with the correct form of the infinitive or -ing form.

Whatever else Christmas may 1) ...stand for... (stand for), one thing it still means is 2) …………………(eat). Christmas has traditionally been a time of the year when people have tried 3) ………………..(cheer) themselves up during the cold months of winter. Last year more than 10 million turkeys were bought in Britain alone during the festive season 4) ………………… (satisfy) the nation's appetite. Health experts may continue 5) ………………… (complain) about all this self-indulgence, but they fail 6)
(realise) that there is nothing new about celebratory feasting, particularly at this time of year. The Roman Saturnalia, which was supposedly a festival 7) ………………… (honour) the god of agriculture, started on 19 December. Among other things, the Saturnalia involved 8) ………………… (light) candles and 9) ………………… (give) gifts. People who had spent the whole year 10) ………………… (save) money suddenly became extravagant. In addition to 11) ………………… (exchange) gifts, this time of year was also an occasion for masters and slaves alike 12) ………………… (eat) excessively. At one Saturnalia feast an emperor is reported 13) ………………… (spend) the equivalent of £600,000 on a dinner for twelve guests which consisted of twenty courses and lasted all day. So, when mealtime comes round on 25 December, there's no point in 14) ………………… (have) a guilty conscience. In fact the occasional seasonal feast may promote good health and stop year-round 15) ………………… (overeat).
6. Put the verbs in brackets into the -ing form or the infinitive with or without "to".

When Gilbert decided 1) ...to give up... (give up) his job and 2) ………….. (sell) all his possessions, everyone thought he was mad. But, as it turned out, he was just the first of many of my friends 3) ………….. (do) this. In fact, escaping the pressures of everyday work​ing life has become a priority for many people these days. They can't stand the idea of 4) ………….. (work) until they are 65, only 5) ………….. (retire) to some boring country village and 6) ………….. (waste) their time 7) ………….. (dig) the garden or 8) ………….. (gossip) with the neighbours. They would rather 9) ………….. (live) life to the full now, before they are too old 10) ………….. (enjoy) it. 11)
………….. (buy) a motorcycle and 12) ………….. (tour) the world is a popular option. Other, less adventurous types might prefer 13) ………….. (buy) a small farmhouse and live off the land. Personally, I fancy 14) ………….. (sail) around the world in a yacht. As for Gilbert, he bought a house in a little country village and spends his time 15) ………….. (walk) around the village and 16) …..…. (talk) with the neighbours.

7. Put the verbs in brackets into the -ing form or the infinitive without to.

1 I watched her ...get up... (get up) and walk slowly out of the room.
2 I heard the phone
(ring) twice and then stop.

3 Tim saw Jill
(stand) outside the butcher's as he was driving to work.

4 Jane stopped to watch the river
(flow) down the mountainside.

5 Listen to the wind
(blow) through the trees.

6 We heard the workmen
(drill) in the road as we were eating breakfast.

7 The witness saw the burglar
(break into) the house and steal the television.

8 Listen to her
(sing) the song and then tell us what you think of it.

	Verbs taking to-infinitive or -ing form without a change in meaning

	· begin, continue, intend, start + to-inf or -ing form. We don't normally have two -ing forms together.
He began speaking/to speak, not: He is beginning speakin.
· advise, allow, encourage, permit, require + object + to-inf. Site doesn't allow them to talk in class.
· advise, allow, encourage, permit, require + -ing form. She doesn't allow talking in class.
· be advised, be allowed, be encouraged, be permitted, be required + to-inf. They aren't allowed to talk
in class.

· need, require, want + to-inf ./-ing form/passive inf. You need to wash the car. Your car needs washing.
Your car needs to be washed.


8. Complete the sentences using the words in bold. Use two to five words.

1
We weren't advised to book in advance.
advise They ...didn't advise u& to... book in advance.
2 You really need to renew your passport before you go on holiday.
needs
Your passport
before you go on holiday.

3 They require hotel guests to vacate their rooms by twelve noon.
are
Hotel guests 
their rooms by twelve noon.

4 The dietician advised us not to eat between meals.

eating
The dietician 
between meals.
5
They need to consider the proposals more carefully.
considered The proposals 
more carefully.
	Verbs taking to-infinitive or -ing form with a change in meaning

	forget + to-inf (= forget to do sth)

He forgot to switch off the TV.
forget + -ing form {= forget a past event)

I’ll never forget meeting Jane for the first time.
	try + to-inf (= do one's best; attempt)
Try to eat less high-cholesterol food.
try + -ing form (= do sth as an experiment)

Try cutting down on fat. You might get thinner.

	remember + to-inf (~ remember to do sth)
I hope you'll remember to tidy your room.
remember + -ing form (= recall a past event)
I don't remember him ever tidying up his room.
	want + to-inf (- wish) I want to stop smoking.
want + -ing form (= sth needs to be done)
This room wants tidying up.


	mean + to-inf (= intend to) She means to start a new life.
mean + -ing form (= involve) I won't take the job if it means moving to Scotland.
	stop + to-inf (= pause temporarily) He stopped a
the garage to have the tank filled.
stop + -ing form (= finish; cease) He stopped behaving foolishly.

	go on + to-inf (= finish doing sth and start doing sth else; then; afterwards) She finished one letter and went on to write another.
go on + -ing form (= continue) She went on writing till the early hours of the morning.
	be sorry + to-inf (= regret) I'm sorry to tell you
your flight has been cancelled.

be sorry for + -ing form (= apologise for)

He was sorry for hurting her feelings.


	regret + to-inf (= be sorry to) I regret to inform
you that your services are no longer required. regret + -ing form {= have second thoughts about sth already done) He regrets misbehaving.
	hate + to-inf (= hate what one is about to do)
I hafe to cut in, but you must see the manager.
hate + -ing form (= feel sorry for what one is
doing) I hate causing you so much inconvenience.


	would prefer + to-inf (specific preference)
I'd prefer to see you in private.
prefer + -ing form (in general)
I prefer working on my own.
prefer + to-inf + rather than + inf without to
He prefers to paint the flat on his own rather than
hire a professional.
	be afraid + to-inf (= be too frightened to do sth; hesitate) She was afraid to climb the tree.
be afraid of + -ing form (= be afraid that what is referred to by the -ing form may happen)

When she goes swimming, she's always afraid of being stung by jellyfish.


9. Put the verbs in brackets into the -ing form or the infinitive.

1. A: Oh, Mum, this programme's nearly finished. Can't I go on ...watching... (watch) TV for a while?

B: No, I want you to do your maths homework and then go on
(write) your English essay. You haven't even started it yet and it's due in tomorrow.
2. A: Your dress is filthy. It wants
(wash).
B: I know. I wanted
(take) it to the cleaner's yesterday, but they were closed.
3. A: Don't you hate
(not/know) anyone here?
B: Yes, I get very lonely, but I hate
(worry) my parents so I tell them I've made lots of friends.
4. A: I'll never forget
(visit) Thailand for the first time.
B: Yes, it was such a wonderful holiday. If only I hadn't forgotten ………. (take) my camera.
5. A: Why don't we stop
(get) something to eat on the way home?
B: OK, but we should really stop
(spend) money on junk food.
6. A: I'm sorry for
(spoil) your plans last weekend.
B: That's OK. I was sorry
(hear) you weren't feeling very well.
7. A: Jane doesn't know how to work the computer but she's afraid……….(ask) for help.
B: But isn't she afraid of
(get) into trouble if she breaks it?
8. A: Did you remember
(tell) Tim about the party?
B: I don't remember
(tell) him, but I'm sure I did.
9. A: Do you regret
(offer) him the job?
B: Yes, I regret
(say) he's not a reliable employee.
10. A: I think I'd prefer
(go) on holiday to Greece this year and spend some time visiting ancient sites.
B: Yes, I prefer
(do) something interesting to just
(sit) on a beach all day. And I'd prefer
(go) somewhere warm rather than
(stay) in England.
11. A: Did you mean
(park) so far away?
B: Yes. Otherwise, it would mean
(pay) to get into a car park.
12. A: I've been trying
(contact) Mr Isaacs all morning.
B: Why don't you try
(phone) his club?
10. Complete the sentences using the infinitive or the -ing form of an appropriate verb.

1 His lawyer advised him ...to take... the journalist to court.
2 I wouldn't advise 
that dog - it might bite you.

3 The boss doesn't encourage 
in the office. He's a non-smoker.

4 Why do you keep 
me such stupid questions?

5 I would offer 
you with the housework but I'm rather busy.

6 Students are not allowed 
during the exam.

7 They don't allow 
in this park because some boys used to ride around too fast.

8 I really hate
caught in the rain.

9 Your childish behaviour is beginning
:
me.

10 She is afraid 
the lift so she uses the stairs.

11 Remember
the cat or she'll starve to death.

12 It's hot in here. Do you mind 
the window?

13 The bank manager agreed
me £5,000.

14 She put off
her bags until a few hours before her flight.

15 Our dog Timmy loves 
with his ball in the garden.

16 She wrote him a note to remind him 
his laundry at 2 o'clock.

17 Steven is exhausted because he isn't used to 
so much exercise.

18 She looked so funny in her new hat we couldn't help 


19 You should practise
this tune on the piano until you perfect it.

20 I regret
you that your bank account is overdrawn.

	Participles

	Present participles (verb + ing) describe what somebody or something is.
It was a boring lecture. (What kind of lecture?
Boring.)
	Past participles (verb + ed) describe how someone feels.
They were bored by the lecture. (How did they feel during the lecture? Bored.)


11. Underline the correct participle.

1 He was encouraging/encouraged towards his children.
2 They found the film very excited/exciting.

3 He was exhausting/exhausted after the marathon.

4 They were worrying/worried that they would be late.

5 Her behaviour is extremely annoying/annoyed.

6 We were shocking/shocked by his behaviour.

7 She told us a very entertaining/entertained story.

8 They were all surprising/surprised when he turned up at the party.

9 That book is really interested/interesting.

10 They were fascinated/fascinating by the view.

12. Complete the sentences using the words in bold. Use two to five words.

1. He arrived too late to catch the 9.30 train.
arrive
He ...didn't arrive early enough... to catch the 9.30 train.
2. Preparing the meal took her three hours.
prepare She
the meal.
3. These trousers are too small for me.
enough These trousers 
for me.
4. Politicians found the results of the local election surprising.
were Politicians
of the local election.
5. Could you pass me the cheese, please?
mind Would
the cheese?
6. They made her pay £2,000 tax.
to
 She
£2,000 tax.
7. She was allowed to stay at her friend's house.
her
 They 
at her friend's house.
8. He wasn't tall enough to become a policeman.
short He 
a policeman.
9. He had difficulty seeing in the dark room.
hardly He 
in the dark room.
10. It took her six months to learn how to drive.
took
 She
how to drive.
11. I prefer going out to staying at home.
than
 I prefer to
at home.
12. Would you mind keeping quiet while she's talking?
keep Could 
she's talking?
13. The runner could hardly keep up with the others.
had
 The runner
up with the others.
14. I think it's interesting to visit other countries.
visiting I think 
interesting.
15. She prefers taking the train to travelling by coach.
take
 She prefers
than travel by coach.
16. Could you run through the details once more?
mind Would 
the details once more?
17. They took ages to reach a decision.
them
 It 
a decision.
18. The police let the suspect make one phone call.
was
 The suspect
one phone call.
19. The tourists found the carnival fascinating.
were
 The tourists 
the carnival.
20. It was difficult for the jury to reach a verdict.
difficulty The jury
a verdict.
21. The 17-year-olds weren't old enough to get into the club.
too
 The 17-year-olds 
into the club.
22. She prefers speaking French to writing it.
than
 She prefers
write it.
23. Learning about other cultures is important.
learn It 
about other cultures.
24. They made him work overtime.
was 
 He 
overtime.
25. During the rush hour it takes me over an hour to get to work.
getting During the rush hour, 
over an hour.
26. The instructions were so complicated that I couldn't follow them.
too
 The instructions were
follow.

27. It was difficult for me to hear what he was saying.
hardly I 
what he was saying.
28. Could you keep the noise down?
mind Would
the noise down?
29. They made the passengers wait at the airport for hours.
were
 The passengers 
at the airport for hours.
30. I have difficulty in understanding his accent.
find
 I 
his accent.
Consolidation
13. Look at Appendix 1, then fill in the correct preposition.

1. They congratulated him ...on... getting his degree.

2. The airport was crowded 
holidaymakers.

3. She keeps boasting
her new house.

4. The Prime Minister refused to comment 
the rumours about his resignation.

5. He's very clever 
solving crosswords.

6. She's capable
answering all the questions herself.

7. The cause
the fire was never discovered.

8. Don't put the blame
him. It's not his fault.

9. He blamed John 
stealing the money.

10. They were astonished
the number of candidates who had succeeded.

11. Which political party do you belong 
?

12. Concentrate 
what you're doing.

13. He charged me £10
the repairs.
14. She was charged 
murder.
15. The police are holding three suspects 
connection………the bombing in Brighton last week.

16. Is there any connection 
sunbathing and skin cancer?

17. More money is needed to help care 
the homeless.

18. He cares deeply 
the welfare of his students.

19. Italian is frequently compared 
French as they are from the same language family.
20. The standard of education at Mount Carmel College compares favourably
the standards elsewhere.

Tense Forms
	Present Forms

	Present Simple
	Present Continuous
	Present Perfect
	Present Perf. Continuous

	permanent situations or states She works in a bank.
permanent truths or laws of nature
The sun rises in the east.
	temporary situations

He is spending the week
with his mother.
changing or developing situations She is getting
more and more impatient.
	recently completed actions
She has dyed her hair black.
(The action is complete - her hair is now dyed black - evidence in the present)
	actions started in the past and continuing up to the present. She has been doing her homework for an hour. (She started an hour ago and she's still doing it.)

	repeated/habitual actions (especially with frequency adverbs: often, usually, always etc) He always goes to bed at 11 o'clock.
(Here "always" means
every day.)
	frequently repeated actions with always, constantly, continually, expressing annoyance or criticism
He's always getting into trouble. (Here "always" means constantly.)
	complete past actions connected to the present with stated or unstated time reference
He has bought a house.
(Now he owns a house.) He has just returned from Paris. (stated time reference)
	past actions of certain duration having visible results or effects in the present
He has been running.
That's why he's out of
breath.

	reviews/sports

commentaries/

dramatic narrative

Smythe serves the ball and Lanyon misses it...
	actions happening at or around the moment of speaking
The sun is shining now.
He is studying for the exams.
	personal experiences/ changes which have happened

I have lost weight recently.
	to express anger, irritation, annoyance, explanation or criticism
She has been using my
make-up. (annoyance)

	timetables/programmes (future reference)

The train leaves at 8.00.
in exclamatory sentences

There goes the bus!
	fixed arrangements in the near future

I'm going to the theatre this evening.
	emphasis on number

He has seen three films this week.
She has had four cups of coffee since she woke up.
	Present Perfect Continuous is normally used with for, since or how long to put emphasis on duration

He has been feeling unwell for days.

	

	Time expressions usually used with Present Forms

	Present Simple
	Present Continuous
	Present Perfect & Present Perfect Continuous

	every day/week/month/ year, usually, sometimes, always, rarely, never, often, in the morning/ evening/afternoon, at night, on Mondays etc
	now, at the moment, at present, nowadays, today, tonight, always, still etc
	just, ever, never, already, yet (negations & questions), always, how long, so far, recently, since (= from a starting point in the past), for (= over a period of time), today, this week/month etc
For and since are usually used with Present Perfect Continuous to emphasise the duration of an action.


1. Put the verbs in brackets into the correct present forms.

"Well, I 1) ...have never won... (never/win) anything like this before! I 2) 
(only/enter) a few competitions in my life so this is a big surprise. Of course, I 3)
(watch) TV quiz shows for years, but now I 4)
(think) of taking part in more. The prize is wonderful. We 5)………(stay) here in Hawaii for ten days now and we 6)
(have) a great time. We 7)
(already/see) all the sights and my wife 8)
(buy) lots of souvenirs. We 9)
(send) postcards to all our friends to show them how we 10)
(spend) our time. Yes, we really 11) 
(enjoy) ourselves. In fact, we 12)
(want) to stay forever."
Stative verbs express a permanent state rather than an action and are not used in the continuous forms. These are: verbs of the senses used to express involuntary actions (feel, hear, see, smell, taste etc), verbs of feelings and emotions (adore, detest, dislike, enjoy, forgive, hate, like etc), verbs of opinion (agree, believe, suppose, understand etc) and other verbs (belong, concern, depend, know, mean, own, possess, need, prefer, want etc) / see someone coming. She hates pop music. I don't agree with you. He knows a lot about computers. Note: feel and hurt can be used in either continuous or simple forms. She feels/is feeling better. Look, watch and listen express deliberate actions and can be used in continuous forms. He is listening to some records.

Some stative verbs (be, love, see, smell, taste, think etc) have continuous forms but there is a difference in meaning.
	STATE
	ACTION

	I see them coming towards us. (= I have the ability)

These flowers smell nice. (= they have a nice smell)

This soup tastes delicious. (= its flavour is good)
It feels like velvet. (= it has the texture of)
He has a house. (= he possesses)
Do you like his new car? (= is it nice?)
I think he has left. (= 1 suppose)
Ann is polite. (= her character is)
It looks as if it's going to snow. (= it appears)
	She's seeing her doctor today. (= she's visiting)

Why are you smelling the food? Has it gone off?

(= why are you checking the smell of)

She's tasting the soup. (= she's testing the flavour)

He's feeling the cloth. (= he's touching the cloth)

We're having a nice time.(= we're enjoying ourselves)

How are they liking the party? (= they are enjoying)

I'm thinking about his suggestion.(= I'm considering)

Tom is being very impolite.(= he is behaving impolitely)

They are looking at the statue. (= they're viewing it)


2. Fill in with Present Simple or Continuous.

1. A: I 1) ...eee... (see) there's a great film on at the cinema tonight. Would you like to go?
 B: No, I 2)
(see) the dentist about my toothache.
2. A: I 1) 
(think) about going on a picnic this afternoon.
 B: I wouldn't bother. I 2) 
(think) it's going to rain.
3. A: Is John feeling OK? He 1) 
(look) very red in the face.
 B: Yes, I know. I 2) 
(look) for the doctor's telephone number now.
4. A: How 1) 
(you/like) your stay in Budapest?
 B: I am really enjoying myself. I particularly 2) 
(like) the Hungarian food.
5. A: Why 1)
(you/taste) the stew?
 B: I think you need to add some spices; it 2) 
(taste) a bit bland.
6. A: Why 1)
(you/feel) the radiator, Dad?
 B: I don't think it's working; it 2) 
(feel) very cold in here.
7. A: Tom 1) 
(be) usually a very quiet boy.
 B: Yes, but he 2)
(be) very noisy today.
8. A: 1) 
(you/have) a car?
 B: Yes, but I 2) 
(have) some problems with it, so it's at the garage.
9. A: Why 1) 
(you/smell) the roses?
 B: They always 2) 
(smell) so wonderful at this time of year.

3. Put the verbs in brackets into the correct present forms.

Jane,

Thanks for agreeing to look after my flat while I'm away. I 1) ...have cleaned... (clean) the flat thoroughly but as I 2)
(work) late all week, I 3) ………… (not/have) time to cook any food for you. My dog, Rover, 4)
 (eat) a tin of dog food every night and the plants 5)…………. (need) watering once a week. Tonight I 6)
 (stay) at the Hutton Hotel so you can contact me there if you need me.

Donna
Have gone to / Have been to / Have been in

He has gone to Scotland. (He's on his way to Scotland or he's there now. He hasn't come back yet.)

He has been to Munich once. (He has visited Munich, but he isn't there now. He has come back.)

He has been in Rotterdam for two years. (He lives in Rotterdam now.)
4. Fill in "has/have been to/in", "has/have gone to".

1 Bertha's not here. She ...has gone to... the library.

2 I
Madrid, but I only spent a few days there.

3 "How long
you
Birmingham?" "For nearly two years."

4 Tom is alone because his parents
the seaside for the weekend.

5 Julia
the supermarket - she'll be back in about an hour.

Since expresses a starting point. I've been here since March.
For expresses the duration of an action. We've been here for three months.
5. Fill in "since" or "for".

Sue Wilson has been involved in sports 1) ...for... more than 25 years. Her first interest was gymnastics, which she has been actively involved in 2)……………she was ten, but she has also been interested in other forms of sport 3) ……………many years. She has been a keen cyclist 4) ……………1980, when she made her first bicycle tour of Europe, and 5) ……………her marriage to all-round sportsman Tom Wilson in 1985, she has tried her hand at climbing, sailing and skydiving. Her talent as a writer has kept her busy 6) ……………the past ten years, and she has become familiar to TV viewers as a sports commentator 7) ……………her first TV appearance in 1988. Her plans for the future? "I've been interested in the role of women in sports ever 8) ……………I was a teenager. Now, after being so busy 9) ……………all these years, I've decided to take some time off so I can write a book about it." Since Sue has been part of the sporting world 10) ……………so long, her book should be fascinating.

6. Look at the notes below, then write an article using the appropriate present forms.

For many years researchers - try - determine whether animals - share with humans the ability to use lan​guage/One particular researcher in America - spend - sixteen years exploring the degree to which a par​rot - understand - what he - say/He - find that the bird - be able to - answer questions about objects and also - understand numbers/At the moment the researcher - try - to determine whether the bird actually -know what it - say - or whether it - simply imitate - a collection of sounds.
...For many years researchers have been trying to determine whether animals

7. Put the verbs in brackets into the correct present forms.

Dear John,
First o/ all, sorry I 1) ...haven't written... (not/write) /or so long, but I was on holiday. 2)…………..(you/get] your exam results yet? I'm sure you 3)
(pass) them all since you always 4) 
 (study) so hard. I 5)
 (wait) for mine at the moment and I 6) 
 (try) not to worry! Well, I 7) 
(write) from my new flat. Yes, I 8)
(move) house! Now we 9) 
(paint) and 10)
 (clean) the place to make it look nice. When it's finished, I am going to have a party and because I 11)
 (not/see) you for weeks I 12)
 (want) you to come. Write soon and let me know if I'll see you there.
Love,

Mary
8. Put the verbs in brackets into the correct present forms.

1. Alan ...is flying... (fly) to Barcelona tonight. He
 (already/pack) his suitcase but he
(not/call) a taxi yet. His plane
(leave) at 8 pm.
2. Ann and Sally
(be) flatmates. They sometimes
(argue) because Sally
(always/make) a mess in the kitchen.
3. "Look over there! It's John Cooper." "Oh yes! But he
(look) so different! He
(put on) at least 15 kilos and I
(think) he
(wear) a toupee."
4. Ever since the accident Susan
(be) afraid to drive. Next week she
(see) a psychologist who
(specialise) in that sort of problem.
5. "What a great match! Johnson
(pass) the ball to Green, who
(shoot) and
(score)!"

6. "What on earth
(you/do)? Your clothes are all dirty!" "Well, I
(work) in the garden all day. Look! I 
 (already/plant) a lot of flowers. I
(plan) to cut the grass now.

	Past Forms

	Past Simple
	Past Continuous
	Past Perfect
	Past Pert. Continuous

	past actions which happened one immediately after the other

She woke up, got out of bed and made a cup of tea.
	action in the middle of happening at a stated past time
This time last week I was travelling across Africa.
	past action which occurred before another action or before a stated past time
By his second day at camp he had made several friends.
	action continuing over a period up to a specific time in the past

She had been saving for a whole year before she bought her ticket to Australia.

	past habit or state

He rode his bike to school every day when he was a child.

complete action or event which happened at a stated past time

She sold her car last week. ("When?" "Last week." - stated past time)
	past action in progress interrupted by another past action. The longer action is in the Past Continuous, the shorter action is in the Past Simple.
I was taking a shower when I heard the telephone ring.
	complete past action which had visible results in the past
She felt much safer after she had locked all the doors.
	past action of certain duration which had visible results in the past 
He had been shouting so loudly that he had a sore throat.


	complete past actions not connected to the present with a stated or implied time reference
Shakespeare wrote at least 36 plays. (Shakespeare is dead -he won't write any more.)
	two or more simultaneous past actions of certain duration
I was washing up while be was drying the dishes.

background description to events in a story/narration

I was walking along ...
	the Past Perfect is the past equivalent of the Present Perfect
The room was empty -everyone had gone out. (Present Perfect: The room is empty - everyone has gone out.)
	the Past Perfect Cont. Is the past equivalent of the Present Perfect Cont.
The party was a great success because he had been preparing for it all week. (Present Perfect: The party is a great success because he has been preparing for it all week)

	
	
	
	

	Time expressions usually used with Past Forms

	Past Simple
	Past Continuous
	Past Perfect
	Past Pert. Continuous

	yesterday, last week etc, (how long) ago, then, just now, when, in 1992 etc
	while, when, as, the moment that etc
	for, since, already, after, just, never, yet, before, by, by the time etc
	for, since


	Used to - Be used to + ing form/noun/pronoun - Would - Was going to

	· Used to expresses past habitual actions and permanent states. (Note that stative verbs are not used with "would".)
	When I was young, I used to go climbing once a month, (also: would go)
He used to live in Paris, (not: would - state)

	· Would expresses past repeated actions and routines - not states.
	When I was a child, I would go to the cinema every Sunday, (also: I used to go ...)

	· Be used to means "be accustomed to", "be in the habit of".
	Little children are used to going to bed early in the evening.

	· Was going to expresses actions one intended to do but didn't do.
	He was going to buy a house but he lost all his money at the racetrack.


9. Complete the sentences using the words in bold. Use two to five words.

1. Sally went to ballet classes three times a week.
go
Sally ...used to go to... ballet classes three times a week.
2. It was my intention to phone you last night, but I forgot.
going
I 
you last night, but I forgot.
3. Lying on the beach all day is an unusual experience for me.
used
I
on the beach all day.
4. When I was young, I used to visit my grandmother every day after school.

would
When I was young
every day after school.

10. Read the notes, then write the story of Beatrix Potter using appropriate past forms.

When she - grow up Beatrix Potter - be - very fond of animals and - always draw - pic​tures of her pet rabbit/She - earn a living as an illustrator for several years before her dream of becoming an author come true/It - be the result of a letter - she - send to a sick child describing the adventures of four rabbits/She - later publish it - as "The Tale of Peter Rabbit"/It - become - an instant success and more tales - follow/By the time Beatrix - die - she - write over twenty-five tales and - achieve recognition as one of the greatest children's writers.
When she was growing up Beatrix Potter was very fond of animals

11. Put the verbs in brackets into the appropriate past forms.

1. Bill ...was painting... (paint) his front door when the telephone
(start) ringing. He
(answer) the phone and
(speak) to his friend. Later he
(notice) that he
(leave) red fingerprints all over the phone.
2. "
(Tony/ring) you last night?" "Yes. He
(wait) for days for you to phone him but since you
(not/phone) he
(sell) his motorbike to someone else."
3. "Your hair
(look) different last night." "I know –I
(want) to dye it red, but I
(not/pay) attention when I
(buy) the dye and I
(not/realise) until it
(be) too late that I
(buy) the wrong colour."
4. One day my sister
(call) me. She
(not/know) what to cook for a dinner party she
(give) that evening and she
(want) some advice. I
(give) her some simple recipes but I
(be) surprised that she
(not/contact) our mother. When I
(ask) why, she
(reply), "She's one of the guests."
5. Last Friday I
(walk) to work when I
(see) an old friend I
(not/see) for a long time. I
(throw) my arms around him. He
(stare) at me with an open mouth. To my horror I
(realise) I
(mistake) him for my friend.
	Future Forms

	Future Simple
	Be going to
	Future Continuous
	Future Perfect

	decisions taken at the moment of speaking (on-the-spot decisions)
I'm hungry. I'll cook something to eat.
	actions intended to be performed in the near future
I'm going to join a gym on Saturday.
	actions in progress at a stated future time

This time next year she'll be running her own business.
	actions finished before a stated future time
They will have emigrated to Canada by Christmas.

	hopes, fears, threats, offers, promises, warnings, predictions, requests, comments etc, esp. with; expect, hope, believe, I'm sure, I'm afraid, probably etc

I promise I'll be on time.
	planned actions or intentions
Now that she's passed her exams she's going to train to be a solicitor.
	actions which are the result of a routine (instead of the Present Continuous)

I'll be playing tennis on Sunday. (I play tennis every Sunday - it's part of my routine.)
	Note: by or not... until/till are used with Future Perf. Until/till are normally used with Future Perfect only in negative sentences. He will have completed his studies by the end of the year. (not: till/until) He won't have arrived until tonight.

	actions or predictions which may (not) happen in the future He'll probably pass his driving test. or actions which we cannot control and will inevitably happen Summer will be here soon.
	evidence that something will definitely happen in the near future
Those dark clouds mean it's going to rain soon.
It's so hot - I'm going to
faint.
	when we ask politely about people's arrange​ments to see if they can do sth for us or because we want to offer to do sth for them
Will you be going shopping at the supermarket today? Can you buy me some milk?
	Future Perfect Cont.

	
	
	
	duration of an action up to a certain time in the future

By his sixtieth birthday he will have been teaching for 35 years.

	things we are not yet sure about or we haven't decided to do yet
Perhaps I'll move house.
	things we are sure about or we have already decided to do in the near future They are going to operate on his leg. (It has been decided.)
	Present Simple (with future meaning)
	Present Continuous (with future meaning)

	
	
	timetables/programmes The play begins at 7 o'clock this evening.
	fixed arrangement in the near future
She's meeting her aunt this weekend.

	

	Shall is used:
	Will is used:

	with I/we in questions, suggestions, offers or when asking for advice.
Shall we go home now?

What shall I wear?
	to express offers, threats, promises, predictions, warnings, requests, hopes, fears, on-the-spot decisions, comments (mainly with: think, expect, believe, I'm sure, hope, know, suppose and probably).
I hope you will keep in touch with me.

	

	Time expressions used with:

	Future Simple & Be going to
	Future Perfect
	Future Perfect Continuous

	tomorrow, tonight, next week/month, in two/three etc days, the day after tomorrow, soon, in a week/month etc
	before, by, by then, by the time, (until is used only in negative sentences with this tense)
	by … for


12. Fill in the correct future forms.

Technology has made such dramatic advances in the past decade that by the year 2005 who knows what changes 1) ...will have taken... (take) place. It I is quite likely that by 2005 we 2)
(use up) most of the earth's natural resources and so we 3)
(rely) on wind power and hydropower for our energy needs. As a result of this shortage of energy, it is quite probable that scientists 4)
(find) a way for us to live outside the earth. By the next century it's possible that people 5)
(live) in cities on the Moon or perhaps in cities on the seabed. It is to be hoped that scientists 6)
(discover) cures for fatal diseases such as Aids and, due to the advancement of genetic engineering, hereditary diseases passed down from generation to generation 7)
(exist) no longer. It is quite possible that by 2005 life expectancy 8)
(increase) to 100 and that we 9)
(be able to) enjoy a healthier existence than is now possible. Another area likely to have been further affected by technology in the year 2005 is education. In schools, computers 10)
(replace) teachers and many students 11)
(stay) at home to complete their education. We 12)
(see) changes in the workplace too. The two main areas of employment 13)
(be) the so-called creative and caring professions, and the disappearance of jobs in manufacturing 14)
(result) in massive unemployment.
· We never use future forms after: as long as, as soon as, after, before, by the time, if (conditional), unless, in case, until/till, when (time conjunction), whenever, while, once, suppose/supposing, on condition that etc. Let's buy some extra food in case they call round, (not: in case they will call round)
· When used as a question word and if meaning "whether" (especially after I don't know, I doubt, I wonder etc) can be used with future forms. When will he bring the books back? We don't know if he will be appointed to the post or not. (= whether)
13. Fill in the correct present or future forms.

When you 1) ...take... (take) a holiday with Activity Wales, you 2)
(have) the time of your life. As soon as you 3)
(arrive), you 4)
(feel) as if you 5)
(be) in a different world. While you 6)
(stay) with us, we 7)
… (do) our best to that your holiday 8)
… (run) smoothly and you 9)
(not/get) bored. Activity Wales 10)
… (have) something to offer for all ages and tastes. If you 11)
(want) to play golf, ride, sail or fish, our staff 12)
(be) happy to make the necessary arrangements, or if you simply 13)
(want) to relax and enjoy the breathtaking scenery we 14)
(be) delighted to organise some guided walks. Before your holiday 15)
(be) over, you 16)
(already/plan) your next visit.
14. Fill in "will" or "be going to".

1 A:
Why do you need so much sugar?
B:
I ...'m going to... make a cake.
2 A:
Oh no! I've left my purse at home and I haven't got any money on me!

B:
Don't worry. I 
lend you some.

3 A:
I don't know how to use this mixer.

B:
That's OK. I 
show you.
Consolidation

15. Look at Appendix 1, then fill in the correct preposition.

	1 Success depends ...on... good organisation.

2 The old woman died
pneumonia.

3 He had difficulty
understanding her.

4 The helicopter crashed
a hill.

5 She's very fond
her grandchildren.

6 He doesn't care
his appearance.

7 She was very disappointed
her rise.

8 Tom is envious
his friends.

9 He was delighted
his presents.

10 They decided
a quiet wedding.

11 Pisa is famous
its Leaning Tower.

12 She was furious
him
being late.

13 We are grateful
you
your help.

14 Have you heard
Aunt Sheila?

15 Did you hear
the robbery?

16 Have you heard 
this singer?
	17 Smoking is harmful
one's health.

18 He was found guilty 
six robberies.

19 There's no excuse 
his terrible behaviour.

20 He's an expert
Middle-Eastern mythology.

21 The plumber was an expert
unblocking drains.
22 If there's a delay 
claiming the money, you'll never get it back.
23 He's experienced
archaeology.

24 The little girl dreams 
the same fearsome monster every night.
25 I would never dream 
leaving you.

26 His failure 
appear in court led to his being fined.
27 Her failure 
the exams disappointed her.

28 She's efficient
typing.


16. Think of the word which best fits each space. Use only one word in each space.

Since the Channel Tunnel opened, getting to France has never been (0) ...so... easy. The fastest train arrives (1)
Calais thirty-five minutes after (2)
departure from England, and from there travellers can easily (3)
some of the (4)
picturesque towns in France (5)
Le Touquet and Honfleur. The former is a pleasant resort (6)
was originally created for rich cosmopolitan Britons (7)
the turn of the century. As a (8) 
, it still retains an air of faded, fashionable beauty. The town (9) 
has numerous boutiques selling the latest designer clothes from Paris. In (10)
there is a beautiful beach which makes a good place for a walk or a swim (11)
 the weather is hot enough. Honfleur is another port which is becoming a popular destination (12)
 the British. Tourists are attracted (13)
it because of its quaint atmosphere. The small commercial area is surrounded (14) 
tall narrow houses and outdoor cafes which spread onto the cobbled quays. Honfleur also boasts some of the best restaurants in (15)
north of France, which is another of its attractions.
	Expressions with "Do"
	Expressions with "Make"

	one's best/worst, business with sb, a crossword, damage to, one's duty, an exercise, an experiment, somebody a favour, good, one's hair, harm, homework, housework, a job, lessons, sth for a living, miracles (for), research, right/wrong, a service, the shopping, a good turn, a trans​lation, the washing-up, wonders, work etc
	allowances for, an appointment, an acquaintance, an arrangement, a bargain, the beds, the best of, a cake, certain, changes, coffee, a deal with sb, a decision, a difference, a discovery, an effort, an enemy of, ends meet, an excuse, friends with, a fortune, haste, fun of, a fool of somebody, an impression, improvements, a joke, a mess, a mis​take, money, a note, a nuisance, a noise, an offer, peace, preparations, a profit, progress, sure, a translation, trouble, war, a will etc


17. Fill in "do" or "make" in the correct form.

	1 Have you ...done... the washing-up yet?
2 Will you
me a favour?

3 She tried to 
a souffle but it was a complete failure.
4 Don't
such a fuss about unimportant things.
5 She 
a very good impression at the interview yesterday.
6 They've already 
all the preparations for the party.
7 I promise I'll 
my best to make it work.
8 I don't think this
any sense.
	9 Don't take so many pills. They won't 
you any good.
10 I'm not feeling well. I'd better 
an appointment with the doctor.
11 She 
a fortune selling cosmetics.

12 After eight years of war, both countries agreed to
peace.

13 He 
a very good job mending my roof.

14 I can't believe this is my old house. You
wonders with it!

15 The oil-producing companies
an agreement to keep the prices low this year.


Clauses / Linking Words
Linking Words
Linking words show the logical retationship between sentences or parts of a sentence.
1. Rewrite the sentences from the table in as many ways as possible. Whenever this is not possible, make up a new sentence so that other linking words can be used.
eg. She is both young and successful. She's not only young but she's also successful, etc

	Positive Addition
	and, both...and, not only...(but also/as well), too, moreover, in addition to, furthermore, further, also, not to mention the fact that, besides
	She is young and successful.

	Negative Addition
	neither...nor, nor, neither, either
	Neither Jane nor Paula has any desire to meet him again. Jane has no desire to meet him again. Nor does Paula.

	Contrast
	but, not...but, although, while, whereas, despite, even if, even though, on the other hand, in contrast, however, (and) yet, at the same time
	She can speak Russian fluently; however, she is unable to read or write it.

	Similarity
	similarly, likewise, in the same way, equally
	When you move house, you must notify the post office of your change of address. Similarly, you must register with the local county council.

	Concession
	but, even so, however, (and) still, (and) yet, nevertheless, on the other hand, although, even though, despite/in spite of, regardless of, admittedly, considering, whereas, while, nonetheless
	She applied for the job even though she wasn't suitably qualified.

	Alternative
	or, on the other hand, either … or, alternatively
	They could take a holiday now or/on the other hand/alternatively they could wait until the summer.

	Emphasis
	besides, not only this but..also, as well, what is more, in fact, as a matter of fact, to tell you the truth, actually, indeed, let alone
	I find him pushy and demanding and, what is more, he is self-centred.

	Exemplification
	as, such as, like, for example, for instance, particularly, especially, in particular
	I enjoyed all the books you lent me but in particular I liked "Wild Swan".

	Clarification
	that is to say, specifically, in other words, to put it another way, I mean
	He needs to concentrate more on his schoolwork. Specifically, he has to pay more attention in the classroom.

	Cause / Reason
	as, because, because of, since, on the grounds that, seeing that, due to, in view of, owing to, for, now that, so
	The company has decided to take on more staff now that sales are increasing

	Manner
	as, (in) the way, how, the way in which, (in) the same way (as), as if, as though
	The manager explained how the organisation could increase productivity.

	Condition
	if, in case, assuming (that), on condition (that), provided (that), providing (lhat), unless, in the event (that), in the event of, as/so long as, granted/granting (that), whether, whether...or (alternative condition), only if, even if, otherwise, or (else), in case of
	Please notify us in the event that/in case you are unable to attend the meeting.

	Consequence of a condition
	consequently, then, under those circumstances, if so, if not, so, therefore, in that case, otherwise, thus
	I may take a long lunch break tomorrow. If so, I can go to the hairdresser's then.


	Purpose
	so that, so as (not) to, in order (not) to, in order that, for fear (that), in case
	I took plenty of magazines with me in case I got bored during the flight.

	Effect / Result
	such/so...that, consequently, for this reason, as a consequence, thus, therefore, so
	The room at The Ritz was double-booked and, as a consequence, we were moved to another hotel.

	Comparison
	as...as, than, half as...as, nothing like, the...the, twice as...as, less...than
	You look nothing like your sister.

	Time
	when, whenever, as, while, now (that), before, until, till, after, since
	As a freelance writer she can choose to work whenever she wants.

	Place
	where, wherever
	She makes friends wherever she goes.

	Exception
	but (for), except (for), apart from
	We have sent invitations to everyone apart from the Fords.

	Relative
	who, whom, whose, which, what, that
	Let me introduce you to the man whose ideas have revolutionised the workplace.

	Chronological
	beginning: initially, first..., at first, to start/begin with, first of all

continuing: secondly ..., after this/that, second.., afterwards, then, next, before this
concluding: finally, at last, in the end, eventually, lastly, last but not least
	First of all, we need to decide what the problem is.
Then, we need to consider all e solutions.
Finally, we must decide on the best alternative.

	Reference
	considering, concerning, regarding, with respect/regard/reference to, in respect/regard/reference to this/to the fact that
	Considering the length of time he took to write the report, It is not up to standard.
With reference to what we agreed last week, I would like to remind you that the deadline has been brought forward to 1 June.

	Summarising
	in conclusion, in summary, to sum up, as I have said, as (it) was previously stated, on the whole, in all, all in all, altogether, in short, briefly, to put it briefly
	To sum up, the film was a complete waste of time.


2. Join the sentences, then identify the functions of the linking words in brackets.

1 You could leave now. You could wait and ride with us. (either... or) ...You could either leave now or wait and ride with us. (alternative)...
2 He's not a very good tennis player. He practises all the time. (considering)

3 He decided to change jobs. He wanted a chance to be more creative. (on the grounds that)

4 I don't feel like going out tonight. I never enjoy myself at discos. (besides)

5 He's afraid of heights. He wants to go rock climbing. (and yet)

6 You should write down your appointments. You won't forget them. (so that)

7 We're going to go on with the project. They say it's no longer necessary. (even if)

8 This house is exactly what we are looking for. It's a real bargain. (moreover)

9 She hardly ever practises the piano. She plays very well. (even though)

10 It was an interesting conference. There was one speaker who was boring. (in spite of)

11 She always gives money to poor people. She's extremely generous. (in other words)

12 I enjoy her company. She's been a great help to me. (not only ... but also)

13 She sings like an opera star. She isn't a star though. (as if)

14 Exercising will help you feel better. Eating less will improve your health. (likewise)

15 He isn't qualified for the job. He hasn't had much practical experience. (what is more)

16 You can play tennis for free here. You have to book in advance though. (provided)

17 I received a letter today. It was about my insurance policy. (regarding)

18 You should always wear a seatbelt. You may have an accident. (in case)

3. Replace the underlined words with synonymous ones.
Attention all Staff: 1) First of all complaints have been made to the management by the company chairman concerning the making of personal phone calls. 2) In view of the fact that this year's bill is double last year's, some action has to be taken. 3) Consequently, no members of staff 4) except for senior management may use the phone for such purposes. 5) Secondly, we have received complaints from the contract cleaners claiming that staff preparing coffee are making too much mess. 6) Concerning this matter we kindly request that staff clean the coffee area after use, 7) in other words, wipe away any stains and dispose of paper cups in the bins provided. 8) Finally, it has come to our attention that certain employees persist in smoking in the designated no-smoking areas. This must stop, 9) otherwise there will be a total ban on smoking in all areas. Thank you for your cooperation in these matters.
Consolidation

4. Look at Appendix 1, then fill in the correct preposition.

1 If you insist ...on... going against their orders, you must be prepared to face the consequences.
2 There has been a noticeable increase
staff turnover.
3 She bought a house with a garden as she's very keen
gardening.

4 George is very keen
start university.

5 His openness and sincerity are the key
his political success.

6 Factories have a negative impact
the environment.
7 When I was at university, I lived 
a student grant.
8 I am always being mistaken
my cousin.

9 Julie has been married
Bill for nearly ten years.
10 She's notorious
telling incredible lies.

11 I didn't expect so many people to object
the scheme.
12 We hoped you would be more obedient
the rules.
13 Most people are indifferent
the welfare of the homeless.
14 He asked her to write him a cheque
£75.
15 Poor working conditions are believed to have caused a decrease
production.

16 Don't disturb him as he's busy
his assignment.
17 The criminal was assured
a fair trial.

18 Christine got engaged
her boyfriend Ted.

19 The class is engaged
a discussion about politics.
20 The interviewee made a good impression
the manager.

21 What we lack
our flat is enough storage space.
22 They were very impressed
his ability.

23 The workers were protesting
the wage cuts.

24 Gary prides himself
his honesty.

25 Do you take pride
your work?

26 I've never had the pleasure
meeting her before.
27 He is jealous
his younger brother's success.
28 He was nervous
the forthcoming exams.

29 The hostess was pleasant
each of her guests.
30 I'm really pleased
your performance.

31 We always take pleasure
their company. 
Pre – test

A Choose the correct item.

	1. I am sorry
you that you're suspended.
A informing
B inform
C to inform
D have informed
2. I'll
some research before writing my essay.
A do
B make
C work
D have
3. She's been working at Supersave
1990.
A for
B ago
C since
D before
4. Can you
me a favour and babysit tonight?
A make
B do
C create
D have
5. Please stop
I can't concentrate.
A talk
B to talk
C to talking
D talking
6. Take a drink in case you
thirsty.
A get
B will get
C would get
D got
7. He's used
with children.
A to coping
B cope
C coping
D to cope
8.  
he lives in Italy, he can't speak Italian.
A as
B despite
C in spite of
D although
9. He objects to people
in his house.
A smoked
B smoke
C smoking
D had smoked
10. Most children prefer to play
do their homework.
A from
B rather than
C to
D rather
11. He
an excuse to avoid helping us.
A made
B did
C claimed
D worked
12.  
its high price, she bought the Porsche.
A as
B although
C though
D despite

	13. We spent two weeks
on the project.
A to working
B work
C working
D to work
14. If you
an effort, you will succeed.
A try
B have
C do
D make
15. We
haven't finished painting the house.
A still
B before
C already
D yet
16. We heard him
the whole sonata.
A play
B to playing
C to play
D played
17. He gave us
useful information!
A too
B so
C such
D such a
18. I really appreciate your
me in hospital.
A visiting
B visit
C to visit
D to visiting
19. The management does not allow
.
A to smoking
B smoke
C to smoke
D smoking
20. Louisa has
learnt to ride a bike.
A yet
B still
C already
D before
21. Will you remember 
the tickets?

A to collect
B collect

C to collecting
D collecting

22. The dog made
much noise that we couldn't sleep.

A such
B such a

C too
D so
23. School groups are permitted
the museum free.
A visiting
B to visiting
C visit
D to visit
24. The suspect was seen
the house at 2 am and drive away.
A to leave
B leave
C left
D to leaving


B Put the verbs in brackets into the correct tense.
Last summer Gordon 1)
(start) university. He 2)
(apply) to various institutions tor months and 3)
 (begin) to wonder if he would ever succeed. He 4)…………..
(study) hard every day since he started and, for that reason, he still 5)
(not/make) many friends. However, he 6)
(begin) to feel more at home now and he thinks he 7)…………(be) quite happy here. Next week he 8)
(start) revising for the end-of-term tests.
C Put the verbs in brackets into the correct tense.
Janet and John 1)
(just/get) married. They 2)
(go out) with each other for three years before they 3)
 (decide) to get engaged. John 4)……….. (buy) her a ring last week. At the moment, they 5)……..(travel) around Europe on a motorcycle. They both 6)………(love) motorcycles. When the honeymoon is over they 7)……….(buy) a house in Oxford. I think they 8)
(be) very happy.

D Complete the sentences using the words in bold. Use two to five words.
1
She didn't start typing until her boss asked her.
started
She waited until her boss asked her 
typing.
2
It would be a good idea to lock the door before you leave.
had
You 
before you leave.
3
He's the most intelligent person I've ever met.
never
I 
intelligent person.
4
The exercise was so difficult that we couldn't finish it.
too
The exercise was 
finish.
5
Going on trips abroad alone is sometimes boring.
go
It is sometimes boring 
abroad alone.
6
Mike prefers going by train to flying.
than
Mike prefers to 
fly.
7
My grandmother is too ill to make the journey.
enough
My grandmother 
make the journey.
8
He made me promise that I would keep it a secret.
to
I 
that I would keep it a secret.
9
How long is it since you found out about it?
find
When 
about it?
10
I've never seen this picture before.
first
It's the 
this picture.
11
It's ages since we went out.
been
We
ages.
12
I'm sure Louise didn't lose her temper.
have
Louise 
her temper.
13
I didn't call her because I didn't want to upset her.
avoid
I didn't call her
her.
14
Helen's been dieting for three weeks.
started
Helen 
ago.
15
Perhaps they will give us their new address.
give
They
their new address.
16
He isn't the boss but he acts like he is.
were
He acts
the boss.
17
It was difficult for them to find a flight.
had
They 
a flight.
18
He'll probably get to Paris before we do.
likely
He
Paris before we do.

19
She found his reaction surprising.
was
She
reaction.
20
He wore sunglasses to avoid being recognised.
that
He wore sunglasses 
be recognised.
E Fill in the blanks with the correct particle(s).

	1 He came 
a fortune on his father's death.

2 He came 
his car through dishonest means.
3 He brought 
his child alone.

4 The village was cut
for weeks because of the snow.
	5 John and Sue broke 
after their argument.
6 I took the bus because my car broke
.

7 We fell 
our neighbours because of their constant noise.
8 I'm thirsty. I could do 
a drink.


F Fill in the blanks with the correct preposition(s).

	1 She's very attached
her pet hamster.
2 You're jealous
me because I won the prize.
3 She was charged
assault.

4 The beaches were crowded 
people.

5 It's so noisy I can't concentrate
my work.
	6 The President congratulated the diplomat
his work.
7 Is June well? I haven't heard 
her for months.
8 Catwalk models take a lot of pride
 their appearance.


	1
	

	2
	

	3
	

	4
	

	5
	

	6
	

	7
	

	8
	

	9
	

	10
	

	11
	

	12
	


G Correct the following sentences by taking out the inappropriate word.
1 Jane will be late so as we'll meet her later.
2 I have found out gardening to be relaxing.

3 The supermarket doesn't charge an extra for deliveries.

4 On Saturday mornings I enjoy going for shopping.

5 I have been read all of Agatha Christie's novels.

6 In the summer I drink so lots of water.

7 My parents they say I must study hard.

8 I can't decide where to go out on holiday this year.

9 I always find that what I want at the market.

10 Fiona is so more friendly than Jill.

11 Which of university can I go to?

12 Next year I want to learn me to speak French.

	RECOGNISE
RELAX
EXCITE
MYSTERY
DISCOVER
ECONOMY
POPULAR
POWER
EXACT
able
COMFORT
SAFE


H Fill in the correct word derived from the words in bold.
1 The pop star wore sunglasses and a wig to avoid
by adoring fans.

2 Sunbathing is my favourite form of


3 This book is so
; I just can't put it down.

4 The circumstances surrounding the crime were very


5 The
of gold in California made lots of people rich.

6 Most countries in Europe are presently going through a period of 
decline.

7 He was a superb politician and soon won the 
of the voters.

8 Porsches usually have very fast and 
engines.

9 She arrived for her interview
on time.

10 I was amazed at her
to cope under so much stress.

11 My new sofa is so 
I could sit and relax on it for hours.

12 For
reasons, you should always wear a crash helmet when on a motorbike.

Adjectives/Adverbs/Comparisons
· Adjectives describe nouns and are the same in singular and plural. They are close friends. (What kind of friends? Close.) They can be factual (small, round, yellow etc) or opinion (awful, ugly etc).
Note that after appear, be, become, get, feel, look, seem, smell, sound, stay, taste we use adjectives, not adverbs. It tastes awful, (not: awfully)
· Most common adjectives (long, late etc) do not have a particular ending. However, there are
certain common endings lor adjectives which are formed from nouns and verbs. These are:

	-able
	fashionable
	-ent
	persistent
	-ical
	mechanical
	-like
	woman-like

	-al
	magical
	-esque
	picturesque
	-ious
	rebellious
	-ly
	deathly

	-ant
	hesitant
	-ful
	successful
	-ish
	stylish
	-ory
	sensory

	-ar
	spectacular
	-ian
	Iranian
	-ist
	racist
	-ous
	humorous

	-ary
	disciplinary
	-ible
	terrible
	-ive
	selective
	-some
	bothersome

	-ate
	considerate
	-ic
	melodic
	-less
	faultless
	-y
	sandy

	-ial
	artificial
	
	
	
	
	
	

	· The most common prefixes used with adjectives are:

	a
	- asexual
	im
	- immoral
	pre
	- prearranged

	ab
	- abnormal
	in
	- inactive
	pro
	- pro-war

	anti
	- antisocial
	ir
	- irresponsible
	sub
	- sub-zero

	dis
	- disinterested
	mat
	- maladjusted
	super
	- superhuman

	hyper
	- hyperactive
	non
	- non-existent
	un
	- unavailable

	il
	- illegible
	over
	- overweight
	under
	- understaffed


· Compound adjectives are formed with:
1 present participles. a long-playing record, a fee-paying student
2 past participles. cut-off jeans, undercooked meat, a rolled-up carpet
3 cardinal numbers + nouns. a three-year contract, a ten-minute journey, a two-week course
4 prefixes and suffixes. a modern-day costume, an open-ended discussion
5 well, badly, ill, poorly + past participle. a poorly-kept garden, a well-timed joke, a badly-furnished room
· Present and past participles can be used as adjectives. The lecture was boring. We were exhausted.
· Certain adjectives are used with the as nouns to talk about groups of people in general. These are: the elderly, the middle-aged, the old, the young, the blind, the deaf, the disabled, the living, the sick, the poor, the rich, the homeless, the hungry, the strong, the weak, the unemployed etc, Young people are full of curiosity./The young are full of curiosity, (refers to young people in genera!) The young people in our town are planning a concert, (refers to a specific group of young people)
1. Fill in "the" where necessary.
1. The Government is cutting benefits for ...the... unemployed and
unemployed people all over the country are organising protest marches.
2.  
homeless in our town are being helped by
young people, who are organising a sale to raise money for
needy people in general.
3. A friend of mine works in a school for
deaf, where she teaches
deaf children.
4.  
middle-aged people tend to criticise
young for their disrespectful attitude.
5. After the earthquake,
dead were buried in mass graves while
living tried to make shelters for
injured.
	Order of Adjectives

	· When there are two or more adjectives, they normally go in the following order:
Opinion adjectives

Fact Adjectives
size

age

shape

colour

origin

material

used for/ be about

noun

It's a
beautiful
big
old
round
brown
Italian
oak
dining
table.
· Afraid, alike, alive, alone, ashamed, asleep, content, ill, glad etc are never followed by a noun. The baby is asleep, (not: the asleep-baby)
· Nouns of material, purpose or substance can be used as adjectives, a cotton skirt, a winter dress, a shopping bag. However, certain adjectives derived from such nouns are used metaphorically. silky hair (hair like silk) but a silk scarf (a scarf made of silk), a stony expression (cold expression) but a stone cottage (a cottage made of stone), golden hair (hair like gold) but a gold pen (a pen made of gold), feathery leaves (leaves which look like feathers) but a feather duster (a duster made of feathers), metallic colour (colour that looks like metal) but a metal chair (a chair made of metal), leathery skin (skin looking/feeling like leather) but a leather wallet (a wallet made of leather), a leaden feeling (an unpleasant feeling) but lead pipes (pipes made of lead), a steely look (a strong, determined look) but steel framework (framework made of steel)


2. Rewrite the sentences putting the adjectives into the correct place. Identify what kind of adjectives they are.
1 He was carrying a briefcase, (leather, nice, black, new) ... He was carrying a nice new black leather briefcase, (opinion/age/colour/material)...
2 He gave her a scarf, (silk, fantastic, French, red) 

3 I bought chairs from an antique shop. (American, three, oak, old) 


4 She is an actress. (English, intelligent, young, dramatic) 


5 The table lamp was broken by the children, (metal, white, small) 


6 She bought a carpet, (expensive, Persian, antique, woollen)


7 He crashed his car yesterday, (sports, brand new, yellow) 


8 It was a dress, (hand-made, gorgeous, wedding, lace) 


9 I saw a film on TV last night. (Italian, exciting, detective)


10 They live in a house, (big, lovely, country, old-fashioned, brick)


11 She is a salesperson, (young, computer, successful) 


12 I bought a book, (old, poetry, Latin) 


13 We watched a programme, (short, English, interesting, educational) 


14 She bought a raincoat, (plastic, long, cheap)


15 They found a trunk, (wooden, rectangular, antique, interesting)


16 He bought a yacht. (Swedish, second-hand, huge)


3. Underline the correct adjective.
1 She gave him a stone / stony look when he criticised her daughter.

2 These metal / metallic chairs are suitable for outdoor use as they are weatherproof.

3 The sky was full of light feather / feathery clouds.

4 She is admired for her gold / golden hair and metal/metallic blue eyes.

5 The old farmer had dark leather / leathery skin.

6 This new body milk gives you smooth, silk / silky skin in a matter of days.

7 She had a lead / leaden expression on her face.

8 The gold / golden candlesticks were very expensive so we bought some silver / silvery ones instead.

9 He wears woolly / woollen suits and expensive leather/leathery shoes.

10 She has a steel / steely manner towards her colleagues.

4. Put the adjectives in the correct order.
Dear Louisa,
We've nearly finished furnishing the cottage, and I must say I'm very pleased with it. Yesterday they delivered an 1) ...antique French oak... (oak, antique, French) cupboard which Peter had bought as a surprise for me. It looks lovely in the 2) 
 (upstairs, front, big) bedroom. We've put up 3) 
(plain, (men, o/J-white) curtains and I found two 4) 
 (woollen, old, beautiful,/lower-patterned) carpets/or the sitting room. We've made friends with our 5) 
 (new,charming, next-door) neighbours. He is a 6) 
 (well-known, fiction, popular) writer, and she is a garden designer. I'm hoping she'll help us with our 7) 
(old, overgrown, big) garden. There's a 8) 
 (thirty-year old, beautiful, cherry) tree at the bottom of the garden and we're planning to build a 9) 
 (stone, small,square) patio so we can sit outside in the summer. You must come over soon and enjoy a 10) 
(home-made, delicious) meal in our new home.

Best wishes,
Natalie
· Adverbs normally describe verbs, adjectives, other adverbs or whole sentences. She dances well. (How does she dance? Well.) They say how (adverbs of manner - slowly), when (adverbs of time -yesterday), where (adverbs of place - next door), how often (adverbs of frequency - usually) or to what extent (adverbs of degree - absolutely) something happens. There are also sentence adverbs (possibly etc) and relative adverbs (where, why, when).
	Formation of Adverbs from Adjectives

	Adverbs are formed from adjectives + -ly. quick → quickly, calm → calmly
· adjectives ending In consonant + -y »→-ily. sleepy → sleepily, weary → wearily, weepy → weepily
· adjectives ending in -ic add -ally, tragic → tragically, frantic → frantically
· adjectives ending in -le drop -le and add -ly. irritable → irritably, reliable → reliably
· adjectives ending in -e add -ly. false → falsely, but: whole → wholly, true → truly
· adjectives ending in -ly (elderly, fatherly, friendly, lively, lonely, lovely, motherly, silly, ugly etc) form their adverb with in a(n)... way/manner, in a motherly manner, in a lively way etc.

	

	Adjectives and Adverbs which have the same form

	best, better, big, cheap*, clean*, clear*, close*, cold, daily, dead, dear*, deep, direct, dirty, early, easy, extra, far, fast, fine*, free, further, hard, high, hourly, inside, kindly, last, late, long, loud*, low, monthly, past, quick*, quiet*, right, slow, straight, sure, thin*, thick, tight, weekly, well, wide, wrong, yearly etc Ann was our last guest. She came in last. Those adverbs with an asterisk (*) can be found with -ly ending without a difference In meaning, but then they are more formal. Walk slow! (informal) ALSO Walk slowly! (formal)


5. Identify the underlined words as adjectives or adverbs.
1 He felt uncomfortable because his jeans were too tight.

adjective……………..
2 I buy Time Magazine weekly whereas he subscribes to it on a yearly basis. 


3 I couldn't get the book down from the top shelf because it was so high. 


4 If you want to find the post office, go straight down the high street and

you'll see it on your left.


5 Tom constantly arrives late for work.



6 The late Prime Minister was a collector of antiques.



7 The walls were so thin you could hear the next-door neighbours.



8 He worked hard all day to finish painting the house.



9 She bought this rug cheap from the market. 


10 He kicked the ball high into the air. 


	Adverbs with two forms and differences in meaning

	deep = a long way down
deeply = greatly

direct = by the shortest route

directly = immediately

easy = gently and slowly

easily = without difficulty

free = without cost

freely = willingly
	full = exactly; very

fully = completely

hard = intently; with effort

hardly = scarcely

high = at / to a high level

highly = very much

last = after all others

lastly = finally
	late = not early

lately = recently

near = close

nearly = almost

pretty = fairly

prettily = in a pretty way

short = suddenly

shortly = soon
	sure = certainly

surely = without a doubt

wide = off-target

widely = to a large extent

wrong = incorrectly

wrongly = unjustly (wrongly goes before verbs/past part. -wrong/wrongly go after verbs)


6. Underline the correct item.
1 Lately / Late there has been a rise in the price of vegetables; they are not near / nearly as cheap as they used to be.

2 I can hard / hardly believe that he has gone. Surely / Sure he wouldn't have left without me!

3 It is wide / widely believed among scientists that we will short / shortly run out of natural resources.

4 He is very high / highly thought of at the office because he works so hardly / hard; that's why he full /fully deserves promotion.

5 You wrong / wrongly accused him of stealing the pen without hearing his explanation first - now he is deep / deeply offended.

6 He managed to get to Lisbon easily / easy by flying there direct / directly.

7 It is not wide / widely known that students can get medication free / freely.

8 She was prettily / pretty embarrassed when she realised that she had arrived lastly / last at the party.

9 He hard / hardly ever studies, yet he always produces a high / highly standard of work.

10 I fully / full understand your concern.
	Quite - Fairly - Rather - Pretty

	· Quite (fairly, to some degree) is used in favourable comments. She's quite good at painting. Quite meaning "completely" is used with adverbs, some verbs and adjectives such as: alone, amazing, brilliant, certain, dead, dreadful, different, exhausted, extraordinary, false, horrible, Impossible, perfect, ridiculous, right, sure, true, useless etc. I'm quite sure he stole the money. Quite is used before a/an. She's quite a good dancer. I quite enjoyed the film.
Rather is used: a) in unfavourable comments. He's rather mean with money, b) in favourable comments meaning "to an unusual degree". The lecture was rather informative. (It was more infor​mative than we expected) and c) with comparative degree. It's rather sunnier today than yesterday. Rather is used before or after a/an. He's a rather rude person. He's rather a rude person.
· Fairly and pretty are synonymous with quite and rather. They can be used after a. He's a fairly/pretty well-behaved person.


7. Complete the sentences using quite, fairly, rather or pretty.
1 It's ...quite... wet out today. You'd better wear your boots.

2 The party on Saturday was
enjoyable. I'm glad I went.

3 The food in this restaurant is
good although it's
expensive.

4 His new film is
interesting but it's
a long one.

5 That exercise may be
difficult but it will be
good for your vocabulary.

6 Although his speech was
short it was still
boring.

7 We
enjoyed our holiday in Finland though the weather was
cold.

8 John is
a short man but he's
good looking.

9 She's a
intelligent girl but she is
difficult to get to know.

10 We wanted to walk but it was
a long way to go on foot.

	Word Order of Adverbs

	· Adverbs can be used in front, mid or end position in a sentence. Front position is at the beginning of a sentence. Mid position is normally before the main verb or after the auxiliary. End position is at the end of a sentence.
Front
Mid
End
At university I often saw her walking around confidently.
· Adverbs of manner can go in any position. When placed In front position, they give emphasis.
He climbed up the stairs quickly. Quickly he climbed up the stairs, (emphasis)
· When there is more than one adverb in the sentence, their usual order is manner-place-time.
subject

verb

manner

place

time

She
was studying
hard
in her room
all night.
· When there is a verb of movement, then the order is place - manner – time.

subject

verb

place

manner

time

He
goes
to school
on foot
every day.
· Time adverbs go in end position. They also go in front position to emphasise the time.

subject + verb

place

manner

time

time

subject+ verb

place

manner

He goes
to the park
on his bike
every day.
Every day
he goes
to the park
on his bike.
· Adverbs of frequency (sometimes, always, usually, never, often, seldom, rarely etc) go after an auxiliary but before the main verb. You are always late. He usually comes late.They go before the auxiliary in short answers. "Does he help you clean the house?" "Yes, he always does."
· Adverbs of degree (hardly, almost, nearly etc) go before the words they modify. She works quite hard.


8. Rewrite the sentences putting the adverbs in the right place.
1 He eats his sandwiches, (at break time/always/quickly).
...He always eats his sandwiches quickly at break time....
2 Birds migrate, (to warmer countries/usually/in winter)

3 The plane crashed, (into the sea/suddenly/an hour ago)

4 Politicians prepare their speeches, (thoroughly/at home/generally/in advance)

5 The thief crept into the house, (silently/at midnight)

6 Newspapers are delivered, (only/weekly/in remote areas)

7 Hundreds of people are imprisoned, (in Britain/each year/wrongly)

8 People who sunbathe can get burnt, (badly/on the beach/frequently)

9 Hotplan's new washing machine has been designed to save you money, (cleverly/now/in the home)

10 Staff have been made aware of the consequences of a shrinking market, (rapidly/recently/fully)

Consolidation
9. Look at Appendix 1, then fill in the correct preposition.
	1 I don't know the result ...of... my exams yet.

2 He made a lot of mistakes resulting
his inexperience.
3 Her arrogance resulted
her losing all her friends.
4 I am obliged
 you
all your invaluable assistance.
5 Was he really involved
the incident?

6 You can lean
me.

7 The ladder was leaning
the wall.

8 The guest apologised
the hostess
 staining the sofa with wine.
9 Some people are deliberately cruel
stray animals.
10 There are big differences
the two cultures.

11 Claire is familiar
the procedure.

12 That man seems familiar
me; I must have seen him before.
13 You cannot deny there is a relationship
crime and poverty.
	14 She has a good relationship
her children.

15 I find it hard to sympathise
Denise.

16 She's not very sympathetic
the poor.

17 James was suspected
starting the riot.

18 Poor Jill suffers
hay fever.

19 She spends a lot of money
cosmetics.

20 I'm sorry
forgetting our anniversary.

21 She's very sorry
the state of the house.

22 The manager was not satisfied
his staff.

23 That's the same car
mine.

24 What are you so excited 
  ?

25 South Africa is a country rich
gold.

26 Kindly refrain 
throwing litter in the park.

27 I am writing
reference to your letter.

28 Don't refer
his recent dismissal.

29 It's no use trying to reason
her.

30 There was no reason
him to shout like that.
31 He spends a lot of time
updating his stamp collection.


Passive Voice / Causative Form
	Passive Voice

	The passive Is formed with the appropriate tense of the verb to be + past participle. Present Perfect Continuous, Future Continuous, Past Perfect Continuous are not normally used in the passive. Note that only transitive verbs (verbs which take an object) can be put into the passive.

	
	Active Voice
	Passive Voice

	Present Simple

Present Continuous

Past Simple

Past Continuous

Future Simple

Present Perfect

Past Perfect

Future Perfect

Present infinitive

Perfect infinitive

-ing form

Perfect -ing form

Modal + be + p.p.
	They restore buildings.

They are restoring the building.

They restored the building.

They were restoring the building.

They will restore the building.

They have restored the building.

They had restored the building.

They will have restored the building.

They should restore the building.

They should have restored the building.

They like people restoring buildings.

Having restored the building,...

They must restore the building.
	Buildings are restored.

The building is being restored.

The building was restored.

The building was being restored.

The building will be restored.

The building has been restored.

The building had been restored.

The building will have been restored.

The building should be restored.

The building should have been restored.

They like buildings being restored.

The building, having been restored,...

The building must be restored.

	Note: Get is used in colloquial English instead of be to express something happening by accident.

He'll get hurt if he plays like that.

	

	The passive is used

	· when the person performing the action (agent) is unknown, unimportant or obvious from the context. The rooms have been searched thoroughly, (by the police - obvious agent)
· to emphasise the agent. The maths lesson was taken by the English teacher yesterday.
· when we are interested more in the action than the agent, such as in news reports, formal instructions, processes, headlines, advertisements etc. "Crocodiles have been set free..."
· to make statements more formal or polite. The vase has been broken, (more polite than saying have broken the vase.")


1. Write sentences in the passive as in the example:
1 (Her hair/dye/at the moment)
...Her hair is being dyed at the moment....
2 (The Queen/not drive/to the embassy/yet)


3 (The Hay Wain/paint/Constable) 


4 (Most olives/grow/the Mediterranean) 


5 (The convict/take/to prison/now) 


6 (His wound/not treat/yet) 


7 {My car/break into/last night) 


8 (The trees/prune/a tree surgeon/last week) 


9 (Reservations/can/make/by dialling 001 now) 


10 (Our house/clean/weekly) 


11 (He/bring up/his grandparents) 


12 (The book/not write/yet) 


13 (The building/demolish/by next year) 


14 (The new school/open/next week/the mayor) 


15 (Sally's shoes/re-heel/last Saturday) 


16 (The dustbins/empty /recently) 


2. Put the verbs in brackets into the correct passive form.
1 Polar bears ...are hunted ... (hunt) for their fur.
2 A lecture
(give) in the main hall at the moment.
3 After 
 (award) a medal for bravery, he became a local hero.
4 Her ankle 
(hurt) when she fell down.
5 She thinks her car 
(steal) by someone she knows.
6 The apartment 
(sell) last week.

7 I hate 
(lie to) by my friends.
8 Nurses really ought
(pay) more than they are.
9 The music must
(turn down) by 12 o'clock at the latest.
10 Your free gift
(send) to you in the next few days.
11 I wish I 
(teach) how to use a computer when I was at school.
12 Human bones
(find) by archaeologists yesterday.
13 My car
(repair) at the moment, so I can't give you a lift.
14 New York
(say) to be one of the most dangerous cities in the world.
15 Hopefully, all forms of discrimination 
(wipe out) by the end of this century.
	Changing from Active into Passive

	· The object of the active verb becomes the subject in the passive sentence. The active verb changes into a passive form and the subject of the active verb becomes the agent which is either introduced with "by" or is omitted.
Subject
Verb
Object
Agent

Active
Kate
wrote
the story
Passive
The story
was written
by Kate.
· By + agent is omitted when the agent is unknown, unimportant, obvious from the context or words such as: someone, people, I, etc. They will give more information soon. → More information will be given soon. ("by them" is omitted)
· By + agent is used to say who or what did the action. She was knocked down by a lorry. With + instrument or material is used to say what the agent used. The policeman was stabbed with a knife.

· Verbs followed by a preposition (look after, accuse of etc) take the preposition immediately after them when turned into the passive. She looks after her daughter well. → Her daughter is looked after well.

· For verbs which take two objects, it is more usual to begin the sentence with the person. They gave her all the details. → She was given all the details. (more usual than: All the details were given to her.)

· In passive questions with who, whom or which we do not omit by.

Who offered her the job? → Who was she offered the job by?
· Make, hear, help, see are followed by a to-infinitive in the passive. They saw him cross the street. → He was seen to cross the street. Note that hear, see, watch can be followed by a present participle in the active and passive. We heard him playing the guitar. → He was heard playing the guitar.


3. Change the sentences from the active into the passive. Omit the agent where it can be omitted.
1. The British eat over thirty million hamburgers each year.
...Over thirty million hamfrurgere are eaten by the 3rltleh each year....
2. Who wrote "One Hundred Years of Solitude?" 

3. The bad weather has spoiled my holiday plans 

4. Do they always pay their workers on time? 

5. The children picked the strawberries 

6. She saw them go out 

7. You should wash those walls before you paint them 

8 Penguin have translated all her books into English. 


9 He objects to people telling him what to do. 


10 Tesco are converting the old bank into a supermarket. 


11 They told him not to say anything to her. 


12 Did they give you a reward for finding their cat? 


13 The nurses take very good care of the patients. 


14 Everyone heard her shouting at the students. 


15 Why have they given him a promotion? 


16 I love people giving me presents. 


17 When we got to the theatre, they had sold all the tickets. 


18 The police have just arrested the man who broke into our house. 


19 What did he tell you to do? 


20 Oxfam will hold a fashion show next week. 


21 They are holding the next World Cup in France. 


22 When did they demolish that building? 


23 The officers took the suspect in for questioning. 


24 Will they hand out free T-shirts at the concert? 


25 Does the school provide accommodation for all new teachers? 


4. Change the sentences from the passive into the active.
1 Why was James asked to leave the club? ...Why did they ask James to leave the club?...
2 They love being invited to parties


3 The best cream cakes are made by Sayers


4 By the end of the party all the food had been eaten


5 Sanchez was beaten by Graff in the Women's Tennis Final


6 My glasses must have been thrown away by mistake


7 The building is being examined by Health and Safety experts this week. 


8 Who was the television invented by?


9 She was heard complaining about the new timetable


10 She was sent a telegram by the Queen on her 100th birthday

11 The English language is now spoken by over two billion people worldwide

12 My overdraft is being extended by the bank tomorrow

13 Hundreds of free gifts are being given away by Donels this Saturday

14 Why haven't the beds been made yet? 

15 I hate being taken for granted

16 The tickets should have been booked weeks ago

17 A new shopping centre is being built on the outskirts of town

18 Why was I not told about the meeting? 
,
19 Further information can be obtained from your local post office
,
20 When will you be interviewed for the post? 
,
21 Who was Gilbert interviewed by? 

22 She hasn't been christened yet
,
23 A new shampoo is being developed in the lab

24 The awards will be presented by Tom Hanks

25 Rainforests are being cut down in the Amazon

5. Fill in "by " or "with".
	1. This suit was designed ...by... Armani.
2. This cake is filled
fresh cream.

3. Who was Australia discovered
?

4. Ford cars are made
experts.
5. The baby was covered 
 a blanket.
	6. "Carmen" was composed
Bizet.
7. The coat was lined
fur.
8. The food will be provided
caterers.
9. The stew was flavoured
garlic.
10. The Royal Wedding was watched ……..millions.


	Causative Form

	· We use have + object + past participle to say that we arrange for someone to do something for us. He asked the mechanic to repair his car. He had his car repaired. (He didn't do it himself - the mechanic did it.)
Present Simple

Present Cont.

Past Simple

Past Continuous
Future Simple

Future Cont.

Present Perfect

Present Pert. Cont.

Past Perfect

Past Perfect Cont.

Infinitive

-ing form
She looks after her children.

She is looking after her children.

She looked after her children.

She was looking after her children.
She will look after her children.
She will be looking after her children.
She has looked after her children.
She has been looking after her children.
She had looked after her children.
She had been looking after her children.
She can look after her children.
She likes looking after her children.
She has her children looked after.
She is having her children looked after.
She had her children looked after.
She was having her children looked after.
She will have her children looked after.
She will be having her children looked after.
She has had her children looked after.
She has been having her children looked after.
She had had her children looked after.
She had been having her children looked after.
She can have her children looked after.
She likes having her children looked after.
· The verb to have, when used in the causative, forms its negations and questions with do/does (Present S.) and did (Past S.). She doesn't have the flowers arranged. Did you have the clothes ironed?
· Get can be used instead of have in the causative. Did you have/get your hair cut?
· The causative can be used instead of the passive to express accidents or misfortunes. He had his cheek bruised in a fight. (= His cheek was bruised in a fight.)


6. Write sentences in the causative form as in the example:
1 Do you ask someone to type your essays? ...Do you have your eeeaye typed?...
2 Her photographs haven't been developed yet. 


3 She doesn't like asking people to do her shopping. 


4 Have you asked them to install a burglar afarm for you? 


5 I didn't use to employ someone to do the housework for me. 


6 The doctor examined her wound. 


7 He isn't going to take his glasses to be adjusted today. 


8 Did the detective order the constable to follow the suspect? 


9 You should ask someone to collect your mail while you are away. 


10 Did the doctor set Gary's broken leg? 


11 Will she get someone to check her washing machine for her? 


12 We're going to ask them to send us a copy of the contract. 


13 Has the chauffeur been driving Mary's kids to school for years? 


14 Was his arm broken in a car crash? 


15 How many times has the plumber fixed John's tap this year? 


	· Make/have + object + bare infinitive are used to express that someone causes someone else to do something, but their meaning is slightly different.
He made Liz send a fax. (He insisted that Liz should send a fax.)

He had Liz send a fax. (He asked Liz to send a fax.)
· Get + object + to -inf is used to show that someone persuades someone else to do something.

She got her husband to cut the grass. (She persuaded her husband to cut the grass.)


7. Rephrase the following using have, make or get as in the example:
1 He insisted that Peter left immediately. ...He made Peter leave immediately....
2 Janet persuaded Diane to drive her to the airport


3 My car radio is being fitted by Gary today


4 She asked her sister to translate the article


5 I finally persuaded the landlord to change the locks


6 My mother insisted that I should wear a dress to the wedding


7 I'll ask John to pick me up at the station


8 Sue persuaded her colleagues to change their minds


9 She is going to ask them to rewrite the assignment


10 I can't believe he asked me to return the cheque


11 He insisted that they should stay at home


12 I'll try to persuade him to give you the money he owes you


13 The receptionist asked her to wait outside his office


14 The doctor insisted that she should go to hospital


15 He asked the porter to carry his luggage


8. Look at Appendix 1, then fill in the correct preposition.
	1. He has absolutely no taste ...in... clothes.

2. He succeeded 
upsetting all his friends.

3. I think I was a bit mean
Paula yesterday.

4. Are you having trouble 
your car?

5. Not many people have such a talent
acting.

6. Cathy is very sensitive 
the needs of others.

7. This ticket is valid 
two days only.

8. I took pity
the beggar and gave him £1.

9. She is completely unaware
the trouble she has caused.

10. Children should be warned 
the dangers of drugs.

11. The government feels uneasy 
the current political situation.

12. There is no solution 
your problem. 
	13. Don't you have any pity
the poor man?

14. Don't interfere 
their papers.

15. I've been longing
some peace and quiet.

16. The detective went
search 
 the stolen painting.
17. The flat smells 
paint.
18. This ice-cream tastes
almonds.
19. It's important to make good use 
your dictionary.

20. She's not used
being spoken to like that.

21. This voucher is valid 
all Smiths stores.
22. Don't worry 
Garfield. He'll be OK.
23. I'm not worthy
such an honour.
24. The children were throwing stones 
the window.


Reported Speech
	Direct Speech gives the exact words someone said. We use inverted commas in Direct Speech. "It's quite warm," she said.
	Reported Speech gives the exact meaning of what someone said but not the exact words. We do not use inverted commas in Reported Speech.

She said it was quite warm.


	Say - Tell - Ask

	We use say in Direct Speech. We also use say in Reported Speech when say is not followed by the person the words were spoken to.
	"I can't help you," he said. → He said (that) he couldn't help me.

	We use tell in Reported Speech when it is followed by the person the words were spoken to
	"I can't help you," he said to me. → He told me he couldn't help me.

	We use say + to-infinitive but never say about

We use tell sb, speak/talk about, instead.
	Mum said to be home by 10 o'clock.
She spoke/talked about/told us about her adventures.

	We use ask in reported questions and commands, or in direct questions.
	He said to me, "Help me!" → He asked me to help him. He asked, "Are you OK?" → He asked me if I was OK.


	Expressions with say, tell and ask

	Expressions with say
	say good morning/evening etc, say something, say one's prayers, say a few words, say so, say no more, say for certain/sure etc

	Expressions with tell
	tell the truth, tell a lie, tell (sb) the time, tell sb one's name, tell a story, tell sb a secret, tell sb the way, tell one from another, tell sb's fortune, tell sb so, tell the difference etc

	Expressions with ask
	ask a favour, ask the time, ask a question, ask the price etc


1. Fill in say, tell or ask in the correct form.
1 My parrot can ...say... a few words in English.
2 Please
me what you think of my new dress.

3 He
that he couldn't reply to any more questions.

4 My mother used to
me a story before I went to bed.

5 He promised to
no more about the matter.

6 She stopped to
the time because she thought she was late.

7 The little girl
her prayers and then went to sleep.

8 Sally couldn't
for certain whether or not she would be staying.
9 He had taken an oath so he had to
the truth in court.
10 With identical twins you can rarely
the difference between them.
11 The old man always
good morning to his neighbours.

12 "I'd love to go," she
to me.

13 When I was younger I used to
my sister all my secrets.

14 "Could you help me with these bags?" she
me.

15 Rachel keeps
me that she's going to change jobs, but she never does

There are three types of Reported Speech: statements, questions and commands/requests/suggestions.
	Statements

	· Reported statements are introduced with say or tell. Inverted commas are omitted in Reported Speech. That is optional in the reported sentence.
"She is sleeping," Tom said. → Tom said (that) she was sleeping.

	· Tenses change as follows:
Direct Speech

Reported Speech

Present Simple

Present Cont.

Past Simple

Past Cont.

Future Simple

Future Cont.

Present Perfect

Present Pert. Cont.
"He plays well," she said.

"He is playing well," she said.

"He played well," she said.

"He was playing well," she said.

"He will play well," she said.

"He will be playing well," she said.

"He has played well," she said.

"He has been playing well," she said.
→ She said (that) he played well.
→ She said (that) he was playing well.
→ She said (that) he had played well.

→ She said (that) he had been playing well.
→ She said (that) he would play well.
→ She said (that) he would be playing well.
→ She said (that) he had played well.
→ She said (that) he had been playing well.
· Note that Past Perfect and Past Perfect Continuous remain the same in Reported Speech.


	· Tenses do not change in Reported Speech when

	the reporting verb (said, told etc) is in the Present, Future or Present Perfect.
	"The weather is hot," she says. → She says (that) the weather is hot.

	the speaker expresses general truths, permanent states or conditions.
	"Water freezes at 0 °C," he said. → He said (that) water freezes at 0°C.

	the speaker is reporting something immediately after it was said (up to date).
	"The hotel is awful," he said. → He said (that) the hotel is awful. (up to date)

	the reported sentence deals with unreal past, conditionals type 2/type 3 or wishes.
	"I wish I were rich," she said. → She said she wished she were rich.


	· If the speaker expresses something which is believed to be true, the tenses may change or remain unchanged. "I love the place," she said. → She said she loves/loved the place.
· However, if the speaker expresses something which is believed to be untrue, the tenses change.

"China is a small country," he said. → He said (that) China was a small country.


	· The Past Simple changes to the Past Perfect or remains the same. When the reported sentence contains a time clause, the tenses remain unchanged. "The car broke down while I was driving to work," he said. → He said the car had broken down while he was driving to work.
Note: If the reported sentence is out of date, the tenses change, but if it is up to date, the tenses can remain the same. "He moved out a month ago," he said. → He said that he had moved out a month before, (speech reported after he had moved out - out of date) "I am going to the cinema tonight," she said. → She said she is going to the cinema tonight, (speech reported before she goes to the cinema -up to date)

· Personal pronouns and possessive adjectives change according to context. "No, I won't lend you my new car!" he said. → He said he wouldn't lend me his new car.
· Certain words change as follows depending on the context.
Direct Speech:
this/these here come "Will you come to my house for dinner?" she said.
Reported Speech:
that/those there go She asked him to go to her house for dinner.


	· Time words can change or remain the same depending on the time reference.

Direct Speech
Reported Speech
tonight, today, this week/month/year
→
that night, that day, that week/month/year
now
→
then, at that time, at once, immediately
now that
→
since
yesterday, last night/week/month year
→
the day before, the previous night/week/month/year
tomorrow, next week/month/year
→
the following day/the day after, the following/next

week/month/year
two days/months/years etc ago
→
two days/months/years etc before
"I'm sitting an exam tomorrow," he said. → He said he was sitting an exam the next/following day. (out-of-date reporting) "I'm sitting an exam tomorrow," he said. → He said he is sitting an exam tomorrow. (up-to-date reporting)


2. Turn the following sentences into Reported Speech.
1 "I'm visiting Greece," says Angela, (up-to-date reporting)
...Angela says she's visiting Greece....
2 "I've never been to Paris before," said John, (out-of-date reporting) 


3 "I'm taking my driving test next week," she said, (up-to-date reporting) 


4 "I don't speak Spanish," said Sarah. 


5 "My house is not far from the town centre," he says. 


6 "Water boils at 100"C," he said. 


7 "Australia is a very big country," he said. 


8 "If I see him, I'll invite him to the party," said Mary, (out-of-date reporting) 


9 "I was locking the car when a traffic warden turned up," she said. 


10 "I'm not going on holiday next week," he said, (up-to-date reporting)


11 "I've written five letters this morning," said Eddy, (up-to-date reporting) 


12 "I saw a really bad car accident last night," he said to me. 


13 "I met David while I was working in Manchester," she said. 


14 "I'll see you later tonight," she said to him. (out-of-date reporting)


15 "It's time you got a job," his mother said to him. 


16 "If you had studied harder, you would have passed your exam," the teacher said to Tom.


17 "If I were rich, I would buy a mansion in Beverly Hills," she said. 


18 "He doesn't really like his new job," said Theresa. 


19 "I won't be home late," she said to her husband, (out-of-date reporting) 


20 "I've been living here for five years," she said, (out-of-date reporting) 


	Reported Questions - Indirect Questions

	· Reported questions are used to report someone else's questions, suggestions, offers or requests. In reported questions we use affirmative word order and the question mark becomes a full stop. Inverted commas are omitted. To report a question we use: a) ask + question word (who, which, where, how etc) when the direct question begins with a question word; b) ask + if/whether when the direct question begins with an auxiliary verb (do, have, can etc). Tenses, personal pronouns, possessive adjectives, time words etc change as in statements.
Direct questions

Reported questions

He asked her, "What is your name?"

He asked her, "Do you like tea?"
He asked her what her name was.
He asked her if/whether she liked tea.



3. Turn the following sentences into Reported Speech.
1 "Will you be going to San Francisco next summer?" his boss asked. His boss asked him if he would be going to San Francisco the following summer.
2 "Why were you in a hurry?" she asked me. 


3 "Do you want a lift to work tomorrow?" he asked her. 


4 "What time have you arranged to meet Clare?" he asked her. 


5 "How long has Jane been working here?" she asked me. 


6 "Who left the door open?" she asked them. 


7 "Did you actually see the man fall?" the reporter asked the bystander. 


8 "Will you give me a hand lifting the piano?" the workman asked his helper. 


9 "Can you check the brakes please?" she asked the mechanic. 


10 "Have they finished renovating their house?" he asked me. 


11 "Is Mary still having a party next Saturday?" she asked me. 


12 "Where does your father work?" the teacher asked him. 


13 "Will they be hiring new staff for the summer?" she asked. 


14 "Which of their songs do you like best?" he asked me. 


15 "Where will you be going this weekend?" Jean asked her. 


	· Indirect questions are used to ask for information/advice. They are introduced with: Could you tell me...?, Do you know...?, I wonder..., I want to know..., I doubt..., etc and the verb is in the affirmative. If the indirect question starts with I wonder..., I want to know ... or I doubt..., the question mark is omitted. Question words (what, who, where etc) or whether can be followed by an Infinitive in the indirect question if the subject of the question is the same as the speaker.
Direct questions

Indirect questions

He asked me, "How old is Thomas?"
He asked me, "Is it correct?"
He asked me, "Where can I leave it?"
Do you know how old Thomas is?
He wondered if/whether it is/was correct.
He wanted to know where he could leave it/where to leave it.




4. Turn the following sentences into Indirect Questions. Omit question marks where necessary.
1 Where did I leave my glasses? (I wonder...) ...I wonder where I left my glasses....
2 Is John planning to call a meeting? (Did you know ...) 


3 Have they ever had a hit single before? (Do you know ...) 


4 When are you leaving? (I want to know ...} 


5 Did he tell the truth? (I doubt...) 


6 Where is the nearest swimming pool? (Could you tell me ...) 


7 Who left that message on our answerphone? (She wondered ...) 


8 What time are they due to arrive? (He wanted to know ...)


	Reported Commands/Requests/Suggestions

	· To report commands, requests, suggestions we use an introductory verb (advise, ask, beg, offer, suggest etc) (see pages 111,112) followed by a to-infinitive, an -ing form or a that-clause depending on the introductory verb.
"Be careful," he said to me. 
→
He told me to be careful. (command)
"Please don't talk," he said to me.
→
He asked me not to talk. (request)
"Let's watch TV," he said.
→
He suggested watching TV. (suggestion)
"You'd better go to the dentist," he said.
→
He suggested that I (should) go to the dentist, (suggestion)



5. Turn the following sentences from Direct to Reported Speech.
1 "Don't run down the corridors, please," he said to us. ...He asked us not to run down the corridors...
2 "May I leave the room, please?" said the student


3 "Let's turn on the television," said Paul


4 "Soldiers! Stand to attention!" said the Major


5 "Can you open the window?" she said to me


6 "Shall we go ice-skating on Saturday?" said Miles


7 "Don't touch the statue!" he said to us


8 "Shall we go camping this summer?" said my brother


9 "Let's have a picnic tomorrow," said John


10 "You'd better go to bed now," he said to the children


	Modal Verbs in Reported Speech

	· Some modal verbs change in Reported Speech when the reported sentence is out of date, as follows: will/shall → would, can → could (present reference)/would be able to (future reference), may → might/could, shall → should (asking for advice) / would (asking for information) / offer (expressing offers), must → must/had to (obligation) (* "must" remains the same when it expresses possibility or deduction), needn't → didn't need to / didn't have to (present reference) / wouldn't have to (future reference).
Direct Speech
Reported Speech
He said, "I'll phone you this evening." 
→
He said that he would phone me that evening.
He said, "I can speak French." 
→
He said (that) he could speak French.

He said, "I can join you next weekend." 
→
He said (that) he would be able to join us the next weekend
He said, "I may be late home." 
→
He said (that) he might be late home.
He said, "How shall I get there?" 
→
He asked how he should get there. (advice)
He said, "Where shall we go?" 
→
He asked where they should go. (information)

He said, "Shall I take you home?" 
→
He offered to take me home. (offer)
He said, "You must try harder." 
→
He said (that) I had to try harder, (obligation)

He said, "You must be joking." 
→
He said (that) I must be joking. (deduction)
He said, "You should take a holiday." 
→
He said (that) I should take a holiday.
He said, "She had better tidy her room." 
→
He said (that) she had better tidy her room.
He said, "She needn't know who he was." 
→
He said (that) she didn't need to/have to know who he was.
He said, "You needn't meet me tomorrow." 
→
He said (that) I wouldn't have to meet him the next day.



6. Turn the following sentences into Reported Speech.

1 He said, "Shall I carry your bags?" ...He offered to carry my bags.
2 He said, "She needn't see the report." 


3 He said, "I'll pick you up at 4 o'clock."


4 He said, "You should get away for a while."


5 He said, "Kevin may need your help later." 


6 He said, "You must control your feelings."


7 He said, "You need to let me know tomorrow." 


8 He said, "She had better not say that again." 


9 He said, "We must be cousins." 


10 He said, "I can run faster than you." 


11 He said, "I can meet you next week."


12 He said, "Who shall I go to for help?"


13 He said, "Where shall we go to eat tonight?" 


14 He said, "Shall I lend you the money?" 


	Special Introductory Verbs

	Introductory verb
	Direct Speech
	Reported Speech

	agree + to-inf

demand
offer
promise
refuse
threaten
claim
	“Yes, I’ll be happy to help you.”

"Tell the truth!"

"Would you like me to open the door?"

"I'll definitely be here early."

"No, 1 won't lend you any money."
"Hand over your money or I'll shoot you."

"1 saw him steal the car."
	→ He agreed to help me.
→ He demanded to be told the truth.
→ He offered to open the door.
→ He promised to be there early.
→ He refused to lend me any money.
→ He threatened to shoot me if I didn't hand over my money.
→ He claimed to have seen him steal the car.

	advise + sb + to-inf

allow

ask

beg

command

encourage
forbid
instruct
invite sb
order
permit
remind
urge
warn

want
	"You should see a doctor."

"You can borrow my car."

"Please, turn the light off."

"Please, please stop shouting so loudly."

"Leave the room!"

"Go ahead, drive the car."
"You must not arrive late tonight."
"Lift the receiver and wait for the dialling tone."
"Would you like to come out to
dinner with me?"
"Close the door immediately."
"You may leave now."
"Don't forget to water the plants."
"Try to be punctual."
"Don't go near the edge of the cliff."

"I'd like you to study harder."
	→ He advised me to see a doctor.

→ He allowed me to borrow his car.
→ He asked me to turn the tight off.
→ He begged me to stop shouting so loudly.
→ He commanded us to leave the room.
→ He encouraged me to drive the car.
→ He forbade me to arrive late that night.
→ He instructed me to lift the receiver and wait for the dialling tone.
→ He invited me to go out to dinner with him.
→ He ordered me to close the door immediately.
→ He permitted/allowed me to leave then.
→ He reminded me to water the plants.

→ He urged me to try to be punctual.
→ He warned me not to go near the edge of the cliff.
→ He wanted me to study harder.

	accuse sb of + -ing form

apologise for

admit (to)

boast about

complain to sb about

deny
insist on
suggest
	"You stole my handbag!"
"I'm sorry I was rude to you."
"Yes, I broke the window."
"I'm more intelligent than you."
"You always leave the door open."
"No, I didn’t break the window."
"You must take all the medicine."
"Let's go out for a walk."
	→ She accused me of stealing her handbag.
→ He apologised for being rude to me.

→ He admitted (to) breaking/having broken the window.
→ He boasted about being more intelligent than me.
→ He complained to me about my always leaving the door open.
→ He denied breaking/having broken the window.

→ He insisted on me/my taking all the medicine.
→ He suggested going out for a walk.

	agree + that-clause
boast
claim
complain
deny
exclaim
explain

inform sb

promise
suggest
	"Yes, it's a great idea."
"I'm the best player of all."
"1 know who stole your car."
"You never help me."
"1 never touched the vase!"
"It's a success!"
"It's a difficult theory to follow."

"Your application is under review."
"I won't forget again."

"You ought to help her out."
	→ He agreed that it was a great idea.

→ He boasted that he was the best player of all.
→ He claimed that he knew who had stolen my car.
→ She complained that he never helped her.

→ He denied that he had ever touched the vase.
→ He exclaimed that it was a success.

→ He explained that it was a difficult theory to follow.
→ He informed me that my application was under review.
→ He promised that he wouldn't forget again.
→ He suggested that I help her out.

	explain to sb + how
	"That's how I crashed the car."
	→ He explained to me how he had crashed the car.

	wonder where/what why/how + clause (when the subject of the introductory verb is not the same as the subject in the reported question)
	He asked himself, "How can she do that?"

He asked himself, "Where have they gone?'
He asked himself, "Why is Tom so rude?"
He asked himself, "What will they do?"
	→ He wondered how she could do that.

→ He wondered where they had gone.

→ He wondered why Tom was so rude.

→ He wondered what they would do.

	wonder + whether + to-inf or clause wonder where/what/ how + to-inf (when the subject of the infinitive is the same as the subject of the verb)
	He asked himself, "Shall I take the job?"

He asked himself, "Where did I leave my glasses?"

He asked himself, "What shall I do next?"

He asked himself, "How can I break the news?"
	→ He wondered whether to take the job.
→ He wondered whether he should take the job.
→ He wondered where he had left his glasses.
→ He wondered what to do next.
→ He wondered how to break the news.


7. First write an appropriate introductory verb, then report the following sentences.
1. "You took my bag, didn't you?"
...accuse... She accused me of taking her bag.
2. "I'll bring my homework tomorrow."

 


3. "Get out of the room now!" 

 


4. "The train leaves at 6 o'clock." 

 


5. "Don't forget to make a dental appointment." 

 


6. "Please, please help me!" 

 


7. "You must give us a call when you get back!" 

 


8. "I won't help you." 

 


9. "Would you like to go out with us?" 

 


10. "If you do that again, I'll punish you." 

 


11. "I didn't break the vase!" 

 


12. "Will the rain ever stop?" 

 


13. "First turn this knob, then flick the switch." 

 


14. "Yes, you're right." 

 


15. "What about going for a walk?" 

 


16. "You should go on a diet." 

 


17. "You mustn't touch the camera." 

 


18. "Don't cross the road without looking both ways." 

 


19. "Would you like me to water your plants?" 

 


20. "Yes, it was me who broke the teapot." 

 


21. "It is a difficult situation, you see." 

 


22. "I met the Queen once, you know." 

 


23. "You always leave the bathroom in a mess!" 

 


24. "You may use the fax machine whenever you want." 

 


25. "You must stay until 5 o'clock every day!" 

 


26. "Give me the money!" 

 


27. "I crossed the Atlantic single-handed." 

 


28. "You may call me by my first name." 

 


29. "Please, empty all the ashtrays before you leave the room." 

 


30. "Cease fire!" 

 


31. "Go on, tell us what's on your mind." 

 


32. "I'd like you to cook dinner tonight." 

 


33. "I'm sorry I spoilt the surprise party." 

 


34. "Sure, I'd be glad to lend a hand." 

 


35. "I'll never let you down again." 

 


Consolidation
8. Look at Appendix 1, then fill in the correct preposition.

	1 There was a long queue ...at... the bus stop.

2 We have to win this election
 all costs.

3 His gambling habit left him seriously
 debt.

4 She left the oven on all day
 accident.

5 Many Asian countries, India
 instance, use English as a second language.
6 My pen pal and I have a lot
 common.

7 The officer was
 charge of 20 men.

8  
 all accounts, he's a very capable diplomat.

9  
the beginning of the play the hero sees the heroine for the first time.
10 I thought he was honest
 the beginning, but I was wrong.
11 I don't like being taken
 granted!

12 By the end of the film the viewers were
 tears.
13 Dr Milton discovered the vaccine
 chance.

14 Please don't change all your plans just
 my sake.
15 Read the text
detail, then answer the questions.
16 The scandal has been
the news for weeks now.
17 We can offer you a 10% discount if you pay 
 cash.
	18 Payment can be made
cheque or with a credit card.
19 Martha was
a loss to explain why she'd been sacked.
20 There's a beautiful cottage
sale in our village.
21 You're
a good mood today! Have you had some good news?
22 Your order will be sent
post within 3 days.

23 There's a restaurant
the top of the Eiffel Tower.
24 The books were piled one
top of the other.

25 We regret that the lift is not
use today.

26 I'm sorry. I took your jacket
mistake this morning.
27 The judges announced their decision
 the end of the competition.
28 We were worried at first but
the end everything went well.
29 Let's go out to dinner
a change.

30 The offices are
77 Oxford St.

31 He lives
the suburbs and commutes to the city every day,
32 The mirror lay
pieces on the floor.


Conditionals / Wishes / Unreal Past
	Conditionals

	
	If-clause (hypothesis)
	Main clause (result clause)
	Use

	Type 1

real present
	If + any present form (Present S., Present Cont. or Present Perfect)
	Future/Imperative can/ may/might/must/should + bare inf/Present Simple
	true or likely to happen in the present or future

	
	If the weather is nice, we will go on an excursion.

If you have done your homework, you can watch TV.

If you have a headache, take an aspirin.

	Type 2

unreal present
	If + Past Simple

or Past Continuous
	would/could/might + bare infinitive
	untrue in the present; also used to give advice

	
	If I were you, I wouldn't speak to him again, (advice)
If he didn't eat so many sweets, he wouldn't have a problem with his teeth.
(but he eats a lot of sweets - untrue in the present)

	Type 3 unreal past
	If + Past Perfect or Past Perfect Continuous
	would/could/might + have + past participle
	imaginary situation contrary to facts in the past; also used to express regrets or criticism

	
	If she had known how to use the mixer, she wouldn't have broken it.


	· When the if-clause precedes the result clause, we separate the two clauses with a comma. If he had been more careful, he wouldn't have caused the accident, but: He wouldn't have caused the accident if he had been more careful. (no comma)
· Conditionals are usually introduced by if. Other expressions are: unless (=if not), providing, provided (that), as long as, in case, on condition (that), but for + -ing form/noun, otherwise, or else, what if, supposing, even if, only if. Unless you work more efficiently, you'll be fired.
I will do it only if you promise not to tell anyone.
· After "if" we normally use were instead of was for all persons in conditionals type 2 in formal English. If I were/was you, I would tell her everything.
· We do not normally use will, would or should in if-clauses. If you want this, you can have it. (not: if you will want.) However, will, would or should can be used in if-clauses to make a request or express annoyance, doubt/uncertainty or insistence. If he should come, show him in. (doubt/uncertainty –I doubt that he will come...) If you will/would be more patient, I'll be with you in a minute, (request – Will you please be more patient?)


1. Put the verbs in brackets into the correct tense, then identify the types of conditionals.
1 If you ...don't put up... (not/put up) this shelf, you won't have anywhere to put your books. (1st type)
2 If he
(change) jobs, he would be a lot happier.

3 If I were you, I
(tell) her how you feel.

4 If you continue to shout so loudly, you
(wake up) the baby.

5 Even if he
(ask) them, they wouldn't have agreed to come.
6 Unless you
(feel) any better, you can take the rest of the day off.

7 If she
(not/threaten) him, he wouldn't have left.

8 I

(not/trust) him if I were you.

9 If you're patient for a few minutes, I
(be able) to finish this.

10   He
(not/go) with her if he had known she would behave so irresponsibly.

11 I wouldn't have been able to do it unless she
(help) me.

12 Sometimes if you
(take) a chance, it pays off.

13 If he
(wake up) earlier, he wouldn't have been late for work.

14 If they will go on making so much noise, I
(have to) punish them.

15 If we
(intend) to spend the day in London, we would have bought a day pass.

16 Keep your voice down in case he
(overhear) us.

17 If she
(be) more experienced, she would be more likely to get the job.

18 If the food
(not/be) so bad, we wouldn't have complained.

19 Sales will increase provided that the advertising campaign
(be) successful.

20 If you
(spend) less on clothes, you would be able to save some money.

2. Rewrite the following as conditional sentences.
1 You need to go to Egypt to see the Sphinx.
If ...you go to Egypt, you can see the Sphinx....
2 John didn't leave early so he didn't get there on time.

If


3 She used factor 12 suntan lotion as she gets sunburnt easily.

If


4 The fax machine is broken so I'll have to send it by post.

If


5 Calling her might make her feel better.

If

6 There'll be an election if the president resigns.

Providing 


7 More tickets need to be sold, otherwise the concert will be cancelled.

If

8 You'll have trouble selling your house if you're not prepared to accept a lower offer.

Unless 


9 He cancelled his trip because he had run out of money.

If


10 Tom didn't wear a coat and caught a cold.

If

11 You need to study to pass this exam.
Unless 

12 You really ought to go somewhere sunnier to get a suntan.
Unless 


3. Complete the text by putting the verbs in brackets into the correct tense.
If I were world leader, 1 1) ...would try... (try) to stop the destruction of the earth and I 2)


(make) the world a better place for all people. If the world's problems had been tackled sooner, the quality of life 3)
(improve) long ago. First of all, I would try to bring about peace in the world. As long as there is fighting between nations, millions of people 4)…………………
(continue) to suffer and die. If wars continue, children 5)…………………..
(be left) without parents and 6)
……………(grow up) in a world of misery and fear. But as long as people disagree over land and possessions, the fighting 7)………
(go on). Therefore, I would ensure that all people were treated as equals and given the same opportunities in life. It would also help if all countries 8)……….(stop) producing arms so there would no longer be the weapons with which to fight. In addition, I would introduce laws to reduce pollution. If pollution levels had been controlled earlier, life 9)
…………….. (not/become) so unbearable. If I 10)……….
(have) the power, I would ban all cars from city centres and increase public transport. If there were more trees, the air we breathe 11)……………………..(be) cleaner. Unless measures are taken soon, it 12)
(be) too late both for ourselves and our children.
4. Rephrase the following in as many ways as possible using the words from the list below.
only if, otherwise, as long as, unless, providing, on condition that, if
1 Should you go to Rome, you must see the Colosseum.
2 You can swim but there must be an adult with you.

3 Drive carefully so that you won't have an accident.

4 He will get a bonus if productivity increases.

5 I'll lend you the money, but you must pay me back soon.

	Omission of "if"

	If can be omitted in if-clauses. In this case should, were and had (Past Perfect) come before the subject. It he should win the race, he'll be very happy. → Should he win the race, he'll be very happy.

If I were you, I wouldn’t tell him. → Were I you, I wouldn’t tell him.

If I had known the truth, I'd have called the police. → Had I known the truth, I'd have called the police.


5. Rewrite the following sentences omitting "if".
1 If I were you, I would think twice before accepting his offer.
...Were I you, I would think twice before accepting his offer.
2 If you had brought more money with you, we could have gone on holiday.

3 If I were you, I'd leave an hour earlier to be sure of getting there on time.

4 If you get through to the theatre, could you reserve four tickets for tonight's performance?

5 If you had paid the telephone bill on time, your phone wouldn't have been cut off.

	Mixed Conditionals

	All types of conditionals can be mixed. Any tense combination is possible if the context permits it.

	Type 2
	If-clause
	Main clause
	Type 1

	
	If they were working all day,

(They were working all day
	they will be tired now.

so they are tired now.)
	

	Type 2
	If I were you,

(You are not me

If he were a better driver,

(He is not a good driver
	I would have accepted the job.
so you didn't accept the job.)
he wouldn't have crashed the car.

so he crashed the car.)
	Type 3

	Type 3
	If she had finished earlier,

(She didn't finish earlier
	she would be going to the party tonight.
so she isn't going to the party.)
	Type 2


6. Rewrite the following as mixed conditional sentences as in the example:
1 He is not an honest person so he didn't tell the truth.
...If he were an honest person, he would have told the truth.
2 They were awake all night so they are tired now.

3 You didn't tell me earlier so we are not going to the cinema tonight.
4 She didn't cancel the milk so the milkman keeps delivering it.

5 The ship left Plymouth yesterday so it will be in Spain now.

6 They were painting the house all day so they are covered in paint now.

7 She didn't do her homework so she's in trouble with her teacher.

8 She is so disorganised that she missed the deadline.

9 The children were playing in the garden all day so they are very dirty now.

10 He doesn't take his job seriously so he wasn't promoted
	Wishes

	
	Form
	Use

	I wish (if only)

(wish/regret about the present)
	+ Past tense
	wish/regret about a present situation we want to be different

	I wish we were in Paris now. (It's a pity we aren't.)

	I wish (if only)

(wish/regret about the present)
	+ could + bare infinitive
	wish/regret in the present concerning lack of ability

	I wish I could swim. (but I can't)

	I wish (if only)

(regret about the past)
	+ Past Perfect
	regret that something happened or didn't happen in the past

	I wish you had told me earlier. (but you didn't)

	I wish (if only)

(impossible wish for 

a future change)
	+ subject + would + bare inf

(a. "wish" and "would" should have a different subject. We never say: I wish I would, He wishes he would etc

b. wish + inanimate subject + would is used to express the speaker's lack of hope or disappointment
	wish for a future change unlikely to happen or wish to express dissatisfaction; polite request implying dissatisfaction or lack of hope

	I wish he would stop smoking. (But I don't think he will - wish for a future change unlikely to happen.)

I wish students would pay more attention. (dissatisfaction)
I wish the wind would stop blowing. (But I'm afraid it won't stop blowing - wish implying disappointment)

I wish you would be more careful. (Please, be more careful - request implying lack of hope)

	· After I wish we can use were instead of was In all persons. I wish she were/was more patient.


7. Put the verbs in brackets into the correct tense.
Dear Mum,
I feel realty unhappy! I wish I 1) ...hadn't taken... (not/take) this job. If only I 2)
 (give) it more thought before I made the decision to come here. I wish the people here 3) 
 (be) more friendly - that would make it much better. If only I 4)
 (have) longer breaks. Looking at a computer screen all day is tiring and sometimes I find myself wishing it 5) 
 (explode)! I wish my boss 6) 
 (give) me something different to do. I wish there 7) 
 (be) someone here I could talk to but I haven't made any friends. If only I 8) 
 (make) some, but it's very difficult. I wish you 9) 
 (live) nearer to me! Please write. I miss you!
Love, Jenny

8. Write sentences as in the example:

1. You felt sick and you missed your friend's birthday party.
..I wish I hadn't felt sick. If I hadn't felt sick, I wouldn't have missed my friend's birthday party.
2. You got up late and you missed the train.
3. You weren't offered the job because you weren't qualified.

4. You're not a senior staff member so you can't use the car park.

5. You didn't go to the meeting so you didn't hear about the safety inspection.

6. You want to go away for the weekend but you've got lots of homework.

7. You want a pet but you're allergic to animals.

8. You damaged the video because you didn't know how to connect it.

9. You like chocolate but you're on a diet.

10. You enjoy playing tennis but you have twisted your ankle.
	Unreal Past

	The Simple Past can be used to talk about imaginary, unreal or improbable situations in the present and the Past Perfect can be used to talk about imaginary, unreal or improbable situations In the past. This is called Unreal Past. Unreal Past is used as follows:

	Past Simple
	Past Perfect

	· Conditionals Type 2 (unreal in the present)

If 1 were you, I wouldn't do that.

· wish (present)
I wish she were more cooperative.

· I'd rather/sooner sb ... (present)
I'd rather you paid me today.

· Suppose/Supposing

Suppose your father caught you smoking, what would you do?

· as if/as though (untrue situation In the present)
She behaves as if she were the Queen.
· it's (about/high) time ...
It's time you started work.
	· Conditionals Type 3 (unreal in the past)

If he had warned me, this wouldn't have happened.

· wish (past)

If only 1 hadn't lost all my money last night.

· I'd rather/sooner sb ... (past)
I'd rather you had not told everyone.

· Suppose/Supposing

Suppose he had left before the boss came, what would have happened?

· as if/as though (untrue situation in the past)
Soon after being introduced, they were talking to each other as if they had been friends for years.


	would rather = I'd prefer

	· when the subject of would rather is also the subject of the following verb
	I'd rather +
	Present bare infinitive (present/future reference)

Perfect bare infinitive (past reference)

	
	I'd rather play tennis. I'd rather not have gone out with him yesterday.

	· when the subject of would rather is different from the subject of the following verb
	I'd rather sb +
	Past Simple (present/future reference)

Past Perfect (past reference)

	
	I'd rather you stopped smoking.

I'd rather you had mentioned that before.

	· prefer + gerund/noun + to + gerund/noun (general). I prefer (drinking) tea to (drinking) coffee.
· prefer + full infinitive + rather than + bare infinitive (general preference)
I prefer to drink coffee rather than (drink) tea.

· would prefer + full infinitive + rather than + bare infinitive (specific preference)
I'd prefer to live in London rather than (live in) Swansea.
· would rather + bare infinitive + than + bare infinitive. I'd rather fly to Munich than go there by car.


	had better = should

	· I had better + present bare inf (present/future reference)
He had better consult a lawyer. (= He should consult a lawyer.)
· It would have been better if + Past Perfect (past reference). It would have been better if you hadn't talked to James last night. (= You shouldn't have talked to James last night.)


9. Put the verbs in brackets into the correct form.
1 Suppose they ...had cancelled... (cancel) the flight. How would you have got home?

2 We'd rather you 
(take out) separate holiday insurance.

3 I hate it when you speak to me as if I 
(be) a child.

4 She'd rather
(not/show) him her passport.

5 It's high time he 
(face) up to his responsibilities.

6 If only I 
(not/leave) the window open!

7 If they 
(go) out less, they'd have more money.

8 Chris prefers
(work) mornings rather than evenings.

9 Suppose Helen 
(invite) your ex-boyfriend, would you still go to the party?

10 I'd rather Sam
(not/play) his music so loud.

11 Sylvia wishes she
(have) long hair.

12 She had only lived there three months but she spoke the language as if she 
(live) there longer.
13 Tom's mother made him go to school although he would rather
(stay) at home.

14 I feel a bit sick now. I wish I
(eat) so much.

15 He much prefers 
 (listen) to CDs to 
(go) to live concerts.

16 I'd prefer 
(ride) my bicycle to the shops rather than
(take) the bus.

17 I'd rather
(live) alone than
(share) a flat with a stranger.

18 I prefer 
(talk) with friends rather than
(watch) television.

19 If she
(work) harder, she wouldn't have failed her exams.

20 You'd better
(go) to bed as we have to be up early tomorrow.

10. Put the verbs in brackets into the correct form.
Dear Jenny,
Sorry I didn’t answer your last letter. If I 1) ...had realised... (realised) how serious the situation was, I would have written to you straightaway. You obviously need my advice. I only wish I 2)……….
 (be) with you now to help you. I think it’s about time you 3)……….
 (leave) your job and 4)……..(start) to look /or a new one. If your boss 5)………… (insist) on treating you so unfairly, then you have very little choice. You say that you'd rather 6)……….. (have) a job you hate than no job at all, but is that really true? If you 7)………… (be) worried about money, don’t be. You can come home and live with your father and me for a while. I'd rather you 8)…………..(live) nearer home anyway. Your old boss at the library, Mr Green, says you could have your old job back if you 9)…………
 (want) it. You could have been Head Librarian by now if you ) 10)……….. (not/leave)! Anyway, I’ll let you know if I 11)………
 (hear) about any other suitable jobs. Take care and let me know if you 12)…………. (make) any decisions.

Love,
Mum
Consolidation
11. Look at Appendix 1, then fill in the missing preposition(s).
	1 The contents of the parcel were broken ...on... arrival.

2 The situation is getting 
control; we must take action immediately.
3 The policeman took his family to the theatre as he was
duty.
4 We heard about the plane crash 
 the news.
5 He hasn't played tennis for a while so he's 
 practice.
6 The new safety measures are still 
 discussion.
7 You're supposed to avoid eating sweets as you're
 a diet.
8 The balloon landed 
a farm quite unexpectedly.
9 The parachutist landed 
a field.
10 You are
arrest; you have the right to call your lawyer.
11 All medicines must be kept 
reach of children.
12 The factory is 
fire; vacate the area!

13 My favourite china teapot smashed 
 pieces on the floor.
	14 Someone planted a bomb 
a platform in Victoria Station.
15 Typewriters are going 
use as they're being replaced by computers.
16 The politician would only agree to speak to me 

 the record.
17 Let's go
a cruise around the Mediterranean.
18 Drinking alcohol is
the law in many countries.
19 I'm sure the bus will arrive
long.
20 This must be posted 
delay!
21 I was
the impression he was abroad.
22 He doesn't like to carry cash, so he buys everything 
 credit.
23 This newspaper is two weeks 
date!
24 I'm writing 
regard to your recent application.
25  
 our surprise, he won the competition.
26 They could recite the entire play 
 memory.
27 Hurry up please. We're a bit 
 schedule.
28  
 second thoughts, I'd rather not go out tonight.


12. Put the verbs in brackets into the correct tense.
If you 1) ...want... (want) to see the highest waterfall in the world, you have to go to Venezuela. There, you 2) 
 (find) the Angel Falls - a spectacular sight. We 3) 
 (go) there last year and we were very impressed. We 4) 
 (walk) in the countryside for about an hour when suddenly we 5) 
 (hear) the sound of water. As we 6) 
 (approach) the waterfall, we 7)
(cannot) believe how loud the water was. It was the first time we 8) 
 (ever/see) a waterfall and if we had known how amazing it was, we 9) 
 (take) a video camera with us. We hope we 10) 
 (return) one day to see this wonder of nature
13. Fill in the correct form of the infinitive or the -ing form.
In the past decade academics have been involved in 1) ...investigating... (investigate) differences between men and women. Researchers have been especially interested in 2)………………..
(discover) what women can 3)……………..
(do) better than men. As far as language is concerned, studies show that girls begin 4)………………….
(talk) before boys and are capable of 5)……………..
(produce) more varied and sophisticated sentences. In addition to 6)…………..
(have) a better command of the language, women also appear 7)…………..
(have) better social skills and are more likely 8)…………………(be) complimentary than men. Another area that has been investigated is how men and women lead. Women try 9)……………. (share) power and make their employees 10)……………… (feel) more worthwhile. Men, on the other hand, like 11) ……………. (demonstrate) their authority more formally and seem 12)…………….
 (care) more about hierarchy. However, it is worth 13) ………………..(remember) that study results reflect averages, and there will always be exceptions.
Pre - test
1.Choose the correct item.

	1. I'll have James
these figures.

A to checking
B to check
C check
D checking
2. She threatened
the meeting.

A to leave
B leave

C to leaving 
D leaving
3. He was made
 a fine.

A pay
B paying
C to pay
D to paying
4. We'd rather go camping than
in a hotel.
A staying
B stay
C to stay
D to staying
5. If you had looked harder, you 
 him at the station.
A will see
B would see
C see
D would have seen
6. It's time I
my summer holiday.
A will organise
B organise
C have organised
D organised
7. Unless she
in the next ten minutes, we will have to go without her.
A phones
B phoned
C will have phoned
D will phone
8.  
I look after the children for you?
A Will
B Ought
C Would
D Shall
9. I don't know when we
house.
A will move
B had moved
C move
D have moved
10.  
I've read the book three times, I still don't understand it.
A Nevertheless
B Despite
C However
D Although
11. I wish he
give up his idea of becoming a rock star.
A will
B would
C had
D can
12. I prefer classical music
 popular music.
A rather
B than
C to
D from
	13. Peter denied
 anything to do with the missing money.

A having
B have
C to have
D to have had
14. My luggage is twice as
as yours.
A heaviest
B heavier
C more heavy
D heavy
15. I
her to phone the office for me.
A had
B made
C got
D insisted
16. They
him of lying in court.
A denied
B accused
C charged
D insisted
17. She gave me a
belt for my birthday.
A wonderful blue leather
B leather blue wonderful

C blue leather wonderful

D leather wonderful blue
18. If I were a magician, I
a peaceful world.
A would have created
B will create
C create
D would create
19. I wish I
better in last week's test.
A had done
B would do
C did
D will do
20. He
a scholarship last month.
A was offered
B is offered
C has been offered
D will be offered
21. Can't you do this
quicker?
A even
B any
C much
D very
22. The teacher 
 us to stand up.

A spoke
B said

C talked
D asked
23. She insisted on 
 for everything.

A to pay
B paying

C to paying
D pay
24. She
the silverware polished yesterday.
A will have
B had
C is having
D has



Nouns / Articles
	Nouns

	· Nouns are: abstract (invasion, visit etc), concrete (invader, visitor etc), proper (David, Madrid, Japan etc), collective (audience, family, government etc) and common (book, sofa etc).


	The Plural of Nouns

	Nouns are made plural by adding:

	· -s to the noun. (book - books etc)
	· -s to nouns ending in: vowel + o (video - videos), double o (taboo - taboos), abbreviations (photograph/photo - photos), musical instruments (cello - cellos) and proper nouns (Navajo - Navajos). Some nouns ending in -o can take either -es or -s.
These are: buffaloes/buffalos, mosquitoes/mosquitos, volcanoes/volcanos, zeroes/zeros, tornadoes/tornados etc

	· -es to nouns ending in -s, -ss, -x, -ch, -sh.
(bus - buses, class - classes, fox - foxes, church - churches, rash - rashes etc)
	

	· -ies to nouns ending in consonant + y.
(body - bodies, party - parties etc)
	

	· -s to nouns ending in vowel + y.
(boy - boys, play - plays etc)
	· -ves to some nouns ending in -f/-fe. (scarf - scarves) (but: chiefs, roofs, cliffs, safes etc)

	· -es to nouns ending in -o (potato – potatoes)
	· Some nouns of Greek or Latin origin form their plural by adding Greek or Latin suffixes.
(basis - bases, crisis - crises, terminus - termini, criterion - criteria, medium - media etc)

	Compound nouns form their plural by adding -s/-es:

	· to the second noun if the compound consists of two nouns.
(corkscrew - corkscrews)
	· to the first noun if the compound consists of two nouns connected with a preposition or to the noun if the compound has only one noun.
(doctor of philosophy - doctors of philosophy, hanger-on - hangers-on)

	· to the noun if the compound consists of an adjective and a noun.
(steering wheel - steering wheels)
	

	
	· at the end of the compound if this is not made up of any nouns. (runaway - runaways)


	Irregular Plurals: man - men, woman - women, foot - feet, tooth - teeth, louse - lice, mouse - mice, child -children, goose - geese, sheep - sheep, deer - deer, fish - fish, trout - trout, ox - oxen, salmon - salmon, spacecraft - spacecraft, aircraft - aircraft, means - means, species - species, hovercraft - hovercraft


1. Write the plural of the following words:
	1. potato
... potatoes...
2. house


3. photo



4. dessert spoon


5. fish


6. video


7. lorry


8. toy


9. calf


10. wolf


	11. zoo


12. fishing rod


13. fox


14. child


15. trout


16. louse


17. teacher


18. baby


19. workman


20. ship


	21. boyfriend


22. mother-in-law


23. stepmother


24. type


25. stereo


26. mosquito


27. superstar


28. story


29. flyover


30. bunch




	Countable - Uncountable Nouns

	Nouns can be countable (those that can be counted) 1 egg, 2 eggs etc or uncountable (those that can't be counted) bread, wood etc. Uncountable nouns take a singular verb and are not used with a/an. Some, any, no, much etc can be used with them. Luggage is obtained from the Luggage Reclaim Area. Can I have some bread, please? but: a relief, a pity, a shame, a wonder, a knowledge (of sth), a help. What a relief! What a pity! What a shame!

	Uncountable nouns are:

	· Mass nouns (fluids, solids, gases, particles): beer, blood, bread, butter, air, oxygen, corn, flour etc. 

· Subjects of study: history, literature, maths, physics, accountancy, chemistry, economics etc 

· Languages: Spanish, French, Japanese, Portuguese, Italian, Chinese etc 

· Games: baseball, billiards, football, golf, darts, rugby, cricket, cycling etc 

· Diseases: flu, pneumonia, measles, mumps, chickenpox, tuberculosis etc 

· Natural phenomena: darkness, fog, gravity, hail, snow, sunlight, shade etc
· Some nouns: accommodation, advice, anger, applause, assistance, behaviour, business, chaos, coun​tryside, courage, dirt, education, evidence, homework, housework, information, intelligence, knowledge, luck, music, news, peace, progress, seaside, shopping, traffic, trouble, truth, wealth, work etc
· Collective nouns: baggage, crockery, cutlery, furniture, jewellery, luggage, machinery, money, rubbish, stationery etc
Note: With expressions of duration, distance or money meaning "a whole amount" we use a singular verb. Two months was too long to spend in hospital.

	Many uncountable nouns can be made countable.

	a piece of paper/cake/information/advice/furniture; a glass/bottle of water/beer/wine; a jar of jam; a rasher of bacon; a pint of beer; a box/sheet of paper; a packet of tea; a slice/loaf of bread; a pot of yoghurt; a pot/cup of tea; a kilo/pound of meat; a tube of toothpaste; a bar of chocolate/soap; a bit/ piece of chalk; an ice cube; a lump of sugar; a bag of flour; a pair of trousers; a game of soccer; a(n) item/piece of news; a drop/can of oil; a can of Coke; a carton of milk; a block of wood; a flash/bolt of lightning; a clap/peal of thunder etc

	

	Plural Nouns

	· objects consisting of two parts: garments (trousers, pyjamas etc), instruments (binoculars, compasses etc), tools (scissors, pliers etc)
· arms, ashes, barracks, clothes, congratulations, earnings, (good) looks, outskirts, people, police, premises, riches, stairs, surroundings, wages etc. The police are looking for the bank robbers.
Group nouns (army, audience, class, club, committee, company, council, crew, crowd, headquarters, family, jury, government, press, public, staff, team etc) can take either a singular or a plural verb depending on whether we see the group as a whole or as individuals. The staff of the company works really hard to increase production. (the staff as a group) The staff were given a bonus at Christmas. (each member of the staff separately as individuals)

	Note how certain nouns can be used in the singular and plural with a different meaning.

	Singular

Give me a glass of water, please.

Has she always had short hair?
How would you rate this on a scale of 1 to 10?

In Japan it is not a custom to kiss your friends.

Have you got any lined paper I could use?

She's wearing a ring made of wood.
I can't talk now; I have a lot of work to do.

We had at least 200 people at our wedding.

The rain is falling really heavily now.

You need experience for this job.

We used a compass to find our direction.
	Plural

I've been wearing glasses since / was 8 years old.
There are so many hairs in the sink!
Can you put that fish on the scales for me please?
Our bags were thoroughly searched at customs.
He showed his papers to the customs officer.
John loves his Sunday afternoon walk in the woods.
A lot of Dali's works are on display in this museum.
The peoples of Europe are hoping for change.
The villagers are hoping for the rains to come soon.
I had a lot of interesting experiences visiting Asia.
Use your compasses to draw some circles.


2. Underline the correct verb form.
	1. Mathematics is/are my favourite subject.

2. Wood come/comes from trees.

3. The news was/were interesting this evening.

4. Her advice was/were useful.

5. Your furniture is/are so tasteful.

6. Tennis is/are a game played by 2 or 4 people.

7. Butter contain/contains a lot of fat.

8. The scissors cut/cuts really well.

9. Your hair is/are so shiny.

10. Japanese is/are difficult to learn.
	11. Most people is/are worried about the future.

12. Children usually like/likes sweet things.

13. This company has/have six branches.

14. That jewellery really suit/suits you.

15. Water is/are necessary for survival.

16. My luggage was/were lost by the airline.

17. Measles is/are infectious.

18. This machinery is/are very noisy.

19. £300 is/are too much to spend on that dress.

20. Your scales is/are not very accurate.


	Indefinite article (A/An) / Definite article (The)

	· A/An is used with singular countable nouns to talk about indefinite things. There's a man standing a the door. (indefinite) We can use some in the affirmative with plural countable nouns or uncountable nouns and any in questions and negations. There are some people at the bus stop. Give me some milk please. Are there any cups in the cupboard? There isn't any sugar left.
· A/An can also be used meaning "per" (He goes to the gym twice a/per week) or with money (a/one pound), fractions (a/one quarter), weight/measures (a/one metre), whole numbers (a/one thousand), price/weight (£2 a kilo), frequency/time (three times a week), distance/fuel (60 miles a gallon), distance/speed (60 km an hour), and illnesses (a fever, a cold, (a) toothache, (a) backache).
· The is used with singular and plural nouns, countable and uncountable ones, to talk about some-thing specific or when the noun is mentioned for a second time. Can I try on the blue dress, please? (Which dress? The blue one; specific) There was a rat in the kitchen. I killed the rat with my boot.
· A/An or the is used before singular countable nouns to refer to a group of people, animals or things. A/The dolphin lives in the sea. (We mean all dolphins). A/An or the is never used before a noun in the plural when it represents a group. Dolphins are intelligent animals. (not: The dolphins are intelligent animals)


3. Fill in a, an, the, any or some where necessary.
1. I need ...a... car and I know
kind of car I want. It must do 100 miles
hour and also do 40 miles
gallon.
2. "Have you got
money? I had
this morning but I did
shopping, and
fruit

was so expensive! 50p 
kg for
apples! It's
disgrace!"

3.  
everyone knows
lion is
king of
jungle but is 
shark
king of
sea? I can't think of
fish which will eat
shark!
4.  
man came to
door this morning and asked to see the water meter. I asked him if price of
water was going up and he said it would increase by 10p
cubic metre.
5. "How much is
dress material in
window?" "£5
metre, madam." "Do you have any in
blue?" "Yes, there's
blue material in
stockroom."
6. Let me give you
advice. If you need
help with
work I've given you, go to
 person who runs your department.
	The is used before
	The is omitted before

	· nouns which are unique. the Earth, the Colosseum
· names of cinemas (The Plaza), hotels (The Savoy), theatres (The Palladium), museums (The Prado), newspapers/magazines (The Independent) but: (Time), ships (The Cutty Sark), institutions (The British Council), galleries (The Tate Gallery)
· names of rivers (the Nile), seas (the Black Sea,) groups of islands/states (the Shetland Isles, the USA) mountain ranges (the Himalayas), deserts (the Sahara desert), oceans (the Atlantic), canals (the Manchester Canal) and names or nouns with "of". (the Valley of the Kings, the Garden of Gethsemane)
Note: the equator, the Arctic/Antarctica, the South of France, the South/West/North/East
· musical instruments, dances. the piano, the samba
· names of families (the Hunters), nationalities ending in -sh, -ch or -ese (the English, the Dutch, the Japanese etc). Other plural nationalities are used with or without the. (the North Americans, the Austrians etc)
· titles (the Patriarch, the Duchess of Windsor, the King), but: "The" is omitted before titles with proper names. King Carlos
· adjectives used as plural nouns (She young, the unemployed, the homeless, the blind etc)and the superlative degree of adjectives/adverbs. He's the most friendly boy in the group.
· Note: "most" used as a determiner followed by a noun, does not take "the".
Most people like swimming, but: Of all European countries, Greece has the most ancient monuments.
· the words: beach, cinema, city, coast, country (side), earth, ground, jungle, radio, pub, sea(side), sky, station, shop, theatre, village, weather, world etc but not before "man". eg. She went to the library to return some books.
Note: "the" is optional with seasons. (the) summer
· morning, afternoon, evening, night. I’ll be home late in the evening. but: at night, at noon, at midnight, by day/night, at 4 o'clock etc
· historical references/events. the Russian Revolution, the Renaissance, the Cold War (but: World War II)
· only, last, first (used as adjectives).
He was the first person to arrive.
	· proper nouns. I'll see Ann tomorrow.
· names of sports, games, activities, days, months, holidays, colours, drinks, meals and languages (not followed by the word "language"). He plays football well. He likes red. We speak German, but: The ancient Greek language is hardly used now.
· names of countries (England), but: the Argentine, the Netherlands, (the) Sudan, the Hague, the Vatican City, cities (London), streets (Carnaby Street), but: the High Street, the Strand, the Mail, theA11, theM4 motorway), squares (Trafalgar Square), bridges (Tower Bridge but: the Bridge of Sighs, the Forth Bridge, the Severn Bridge, the Golden Gate Bridge), parks (Central Park), stations (Euston Station), individual mountains (Kilimanjaro), islands (Sicily), lakes (Lake Victoria), continents (Africa)
· possessive adjectives. That isn't your pen.

· two-word names whose first word is the name of a person or place. John F. Kennedy Airport, Windsor Castle but: The White House, (because the first word "White" is not the name of a person or place)
· pubs, restaurants, shops, banks and hotels which have the name of their founder and end in -s or -'s. Woolworth's, Lloyds Bank, Tom's Bar but: the Red Lion (pub) (because "Red Lion" is not the name of a person or place)
· bed, church, college, court, hospital, prison, school, university, when we refer to the purpose for which they exist. John went to hospital. (He is a patient.) but: His mother went to the hospital to see him last week. (She went to the hospital as a visitor.)
Work (= place of work) never takes "the".
She is at work.
· the words home, Father/Mother when we talk about our own home/parents. 
Father is at home.
· means of transport: by bus/by car/by train/by plane etc but: in the car, on the bus/train etc.
She travelled by bus. but: She caught the 5 o'clock bus.
· We say: flu/the flu, measles/the measles, mumps/the mumps but: He's got malaria.




4. Fill in "the" where necessary.
1. Shall we have — lunch at
home or go to
Royal Oak and Castle?
2.  
Prince Philip visited
Royal Albert Hall today.

3.  
Pete's Bar is situated in
Terminal 1 at
Heathrow Airport.
4.  
Browns were
first to leave
party at
midnight.
5. We landed at
Charles de Gaulle airport in
Paris and were met by
 ambassador in person.
6. Tim's gone to
hospital to pick up
results of
tests
Mum had
last week.
7.  
most world maps are out of date now, due to
political events which have taken place recently.
8.  
Chicago Bulls, from
USA are one of
best-known basketball teams.
9. When
Berlin Wall was pulled down it was a great moment in
history.
10. Lots of people go for
exotic holidays in
Asia, but you must take care not to catch
malaria.
11. We decided to go to
island of Sicily last summer and we've decided to go to an island again this year; either to
Rhodes or
Canaries.
12. In
Jerusalem we visited
Dome of the Rock,
Church of the Holy Sepulchre and saw the site of
Solomon's Temple.
13. Lots of people are without jobs in
city, so
government has decided to give
 unemployed special benefits.
14. Tarzan,
Lord of
Jungle, had a friend called
Cheetah.
15. Many people go trekking in
mountains like
Alps or
Himalayas.
16.  
English spend their holidays in hot countries because they enjoy going to 
 beach.
17.  
royal yacht sailed across
Indian Ocean.
18. You'll find my house if you walk along
Green Street and turn right into
High Street.

19. Many of
England's young men died in
First World War.

20.  
Vatican City is one of
most beautiful places in
Rome.

21.  
people from
Brazil dance
samba really well.

22. We went to
pub rather than
cinema because
Father wanted to.

5. Fill in "the" where necessary.
Dear George
I've just returned from 1) ‑ America after spending 2) 
 summer working with children at a camp for 3) ………. blind. I travelled to 4) ……….States by 5) 
aeroplane and while I was on 6)…… plane I met some other people going to work at the camp. There were 7)…………Germans and Italians and also some people from 8)…………..Netherlands. However, it was 9) ……………French who were 10)……..most noticeable nationality as there were so many of them. Once I arrived, 11) …….
most of my time was spent arranging activities such as 12) 
 music, sports and crafts.

The children learned to play 13) 
guitar, to practice 14) 
 swimming and even to

speak 15) 
 French. After the camp was over, I spent some time travelling. My favourite sights were

16) 
 Grand Canyon and 17) 
 Lake Michigan. I also visited 18) 
Empire State Building and I loved 19) 
 Disneyland. I had a great time, and I hope to be able to do 20) 
 same thing next summer after I've finished 21) 
 university.

Best wishes,

Alex
6. Fill in a/an or the where necessary.
1. ...The... Tower of London is on ……… north side of ……… Thames.

2. He has visited a number of places including………USA, ………Middle East and………Asia.
3. ……… University of Cambridge is one of ……… most famous in………United Kingdom if not in………Europe.
4. He took ……… job with ……… government because he's interested in………politics.
5. New Year celebrations are held in………Trafalgar Square in……… London and in ………Times Square in ……… New York.
6. ………month I spent in………France was one of……… best times in my life.
7. After six months in ……… hospital my grandmother is coming………home.
8. ………Sunset Boulevard is………most famous street in………Hollywood.
9. ………millionaire purchased………mansion as………gift for his wife's birthday.
10. ………Nile flows from near………Lake Victoria to………Mediterranean.
11. She goes to………church every Sunday, and also goes to………church every Friday to help with the cleaning.
12. My perfect day in London would include shopping at………Harrods, eating at………Pierrot's and going to………opera at………Covent Garden.
13. ………Mount Everest is in………Himalayas.
14. ………Falklands are islands in………South of………Atlantic Ocean.
15. He came into………antique gold watch when his grandfather passed away.
16. When I visit………Netherlands I always stay at………Park Hotel in………Amsterdam.
17. Tom teaches at………university near his home.
18. ………van crashed into………back of my car in………Green Street yesterday.
19. Of………Seven Wonders of the World, I've only visited………Pyramids.
20. After………Prime Minister visited………prison, he promised to improve conditions in………prisons.
21. We heard………lovely sermon at………church in………Lord Street………last night.
22. She caught………cold because she didn't come in from………rain.
	A couple of, several, a few, many, a (large/great/good) number of, both are followed by a countable noun. (Too) much, a little, a great/good deal of, a large/small amount/quantity of are followed by an uncountable noun. A lot of, lots of, hardly any, some, no, plenty of are followed by a countable or uncountable noun.


7. Underline the expressions which can be used with nouns as in the example:
1. The teacher gave us several, a lot of, many, too much, a few homework to do.
2. You've got some, a lot of, both, plenty of, many beautiful furniture.

3. Can you lend me a few, some, a lot of, a couple of, a little money?

4. Jane likes both, a couple of, too much, a little, some your paintings.

5. Have you had a lot of, plenty of, both, a little, too much letters from Suzie?

6. Everyone can do with some, a little, both, a good deal of, several peace and quiet at times.

7. There are a little, a number of, several, a small amount of, no Asian people living in our street.

8. There are much, no, a small amount of, hardly any, lots of people in the shop.

9. He spent a couple of, much, lots of, a good deal of, a few time reorganising his files.

10. The children ate a good deal of, too much, a few, a good number of, a little food at the party.

Consolidation
	Prepositions of Time

	AT
	IN
	ON

	at 9.30
at Christmas/Easter
at noon/night/midnight
at lunch/dinner/breakfast (time)
at that time
at the moment
at the weekend (on the
weekend: Am. English)
	in the morning/evening/afternoon/night
in the Easter/Christmas holiday(s)
in October (months)
in (the) winter (seasons)
in 1995 (years)
in the 20th century
in two hours (two hours from now)
	on Thursday
on Easter Sunday etc
on Christmas Day
on Friday night
on January 18th
on a winter afternoon
on that day


8. Look at the table above, then fill in the correct prepositions.
Health & fitness
You'll arrive at the health farm 1) ...on... Thursday, that's 2) …….. 15th. You should try to arrive 3) …….. the morning if you can. 4) …….. the first day we won't be doing a lot, just resting, so you can go and lie by the pool if you like. You'll be expected to get up early 5) …….. Friday morning 6) …….. about 7 o'clock. Your day's programme will be given to you 7) …….. breakfast. 8) …….. the summer we have a lot more guests and so 9) …….. that time you'll be assigned to your different groups. Lunch will be served 10) …….. noon, and 11) …….. lunch you'll be given an opportunity to meet the other trainers. There'll be a rest period 12) …….. the afternoon followed by a swim and sauna for those who are interested. We like to have a bit of a dance 13) …….. Friday night, so bring your party clothes! We will be conducting a period of meditation and relaxation 14) …….. the weekend, but all the trainers will be around to keep you busy. Don't forget that we are also running a second session 15) …….. August and another one 16) …….. Christmas for those who are interested.
Determiners / Pronouns
	A lot of – many - much

	
	countables
	uncountables
	

	Positive
	a lot (of)/lots of/ many (formal)
	a lot (of)/lots of/ much (formal)
	There are a lot of animals in the zoo.

There is a lot of sugar in my coffee.

	Interrogative
	many
	much
	Are there many books in the library? Did you have much time to read any of them?

	Negative
	many
	much
	There aren't many cakes left.
I won't make any more as I don't have much flour left.

	
	a few (= some)/ (very) few (= not many, not enough)
	a little (= some)/ (very) little (= not much, not enough)
	A few students passed the test.
Very few prisoners escape from prison.
A little salt gives flavour to food.


	A lot (of)/Lots of + countable/uncountable nouns are normally used in positive sentences. A lot of people attended the ceremony. She's got lots of furniture. A lot of can also be used in questions and negations in informal English. Was there a lot of disagreement over the proposal?
	A few (= some, a small number) + countables a little (= some, a small amount of) + uncountables have a positive meaning.

I have a little money left so I'll buy a few sweets.

	
	Few (= not many, almost none) + countables / Little (= not much, almost none) + uncoun​tables have a negative meaning and are rather formal English. Very few/very little, only a few/only a little are more usual. Few English people speak a second language. I've had very little success with my job applications. He had only a few problems in the exam even though he had done only a little work for it.

	Many + countables / much + uncountables are normally used in questions or negations. Are there many cakes? There isn't much Coke. Many and much are often used in positive sentences after too, so, how or in formal English. She didn't realise how much money she had spent. You should slow down; you're doing too much.
	


	Note: most, all, some, any, many, a few, several, both, one, two, much, (a) little are followed by of when a noun follows, preceded by possessives or words such as: this, that, these, those, the or a.

How much of the money I gave you did you spend? I liked two of her books, but I was bored by the others. So many of my friends are away that I've got no one to talk to.


1. Fill in: a lot (of), much or many.

1. It takes ...a lot of... patience to bring up children.

2. There can't be
people who haven't seen Jurassic Park.

3. She doesn't have
time to herself these days.

4. Why haven't you washed the dishes? You didn't have
else to do.

5. He's very popular. He always has
people at his house.

6. We don't get on very well as we haven't got
in common.

7. Will there be
guests at the wedding?

8. You need
courage to be a firefighter.

9. Have
new people joined the club this year?

10. There are too
mistakes in your composition.

11. There's still
food left over from the party last night.

12. I hope we didn't make
noise when we came in late last night.

13. She's eaten too
sweets so she doesn't feel well.

14. There's
poverty in some African countries.

15. She must have
money to afford such expensive clothes.

2. Underline the correct item.
1. Very few / much / little people can guess what the future will be like.
2. There are very little / too many / much cars on the roads.

3. There's a little / a few / much light coming in through that window.

4. We've had much / very little / a lot of problems with the car.

5. Did you learn many / much / a few English on your summer course?

6. He was late because he had little / few / a lot of work to do.

7. I'm afraid I haven't got much / many / a little information about that matter.

8. Only a few / a lot of / a little people knew it was my birthday.

9. There are a little / much / a few sandwiches left on the table.

10. John's schoolwork leaves lots of / many / few room for improvement.

11. Did you spend many / a few / much money on this blouse?

12. There are only a little / a few / a lot of days left before the holiday.

13. I don't like many / much / little of Woody Allen's films.

14. Sally ate too many / much / little cake and now she feels sick.

15. There are a lot / a little / a few flowers in the garden.

16. I have only a little / a few / a lot of books but I'd like to have more.

	Some - Any - No

	
	Adjectives
	Pronouns
	Adverbs

	
	
	people
	things
	places

	Positive
	some any
	someone/somebody anyone/anybody
	something anything
	somewhere anywhere

	Interrogative
	any
	anyone/anybody
	anything
	anywhere

	Negative
	no/not any
	no one/not anyone nobody/not anybody
	nothing not anything
	nowhere not anywhere

	Positive/Negative/ Interrogative
	every
	everybody (all people) everyone
	everything (all things)
	everywhere (in all places)


	· Some is used before countable or uncountable nouns. I'll buy some apples. He gave me some money.
· Some and its compounds (somebody, something etc) are normally used in positive sentences. They are also used in questions when we want to make an offer, a request or when we expect a positive answer. There's someone at the door. (= positive) Would you like something to eat? (= offer) Could I have something to drink? (= request) Is there someone waiting for me? (= I expect there is) but: Is there anyone waiting for me? (= I'm asking in general)
· Any is used before countable or uncountable nouns. Is there any sugar? Any and its compounds (anyone, anything etc) are normally used in questions. Is there anyone here? They are also used in positive sentences meaning "It doesn't matter how/what/which/when/who/where". You can go anywhere you want. Any and its compounds can be used after if In a positive sentence. If anything is broken, I will hold you responsible.
· No/not any are used before countable and uncountable nouns. No/not any and their compounds (no one/not anyone, nothing/not anything etc) are used in negations. / know no one at this party. I don't know anyone at this party. Any and its compounds are used with negative words (hardly, never, without, seldom, rarely etc). / never go anywhere alone at night (not: I never-go nowhere alone at night.)
· Every is used before singular countable nouns. Every and its compounds take a verb in singular.
Every worker in the factory has been well trained. (= all the workers) We've bought everything we need.
(= all the things)


3. Underline the correct item.
	1. He didn't say anything / nothing to the police.
2. No one / Anyone was at home when I called.

3. There was hardly no one / anyone at the party.

4. I need any / some more milk for this cake.

5. I can't find my sister anywhere / nowhere.

6. Are you going nowhere / anywhere for your holiday?

7. John goes to sleep at 11.00 pm any / every evening.

8. Call round any / some time you like.

9. He needs any / some time to work out the answer.

10. Anybody / Nobody told me you were leaving.

11. Anybody / Everybody congratulated us.

12. She goes to school every / some day.
	13. Is there everything / anything good on at the cinema?

14. Will you give them nothing / some homework tonight?

15. I think there's anything / something wrong with my car.

16. Sally isn't going anywhere / nowhere this weekend.

17. He doesn't want anything / nothing in particular for his birthday.

18. Shall I go and buy some / anything cheese?

19. There is nowhere / everywhere in the world I'd like to visit more than Egypt.

20. I didn't buy some / any milk.


4. Fill in: some, any, no, every or their compounds.
1. ...Everyone... knows that the sky is blue, but few people know why.'
2. If you have
questions, I'll be in my office.

3.  
wanted to miss the match so
arrived early.

4. The teacher asked if
knew the answer to her question.

5. Would you like
cheese or maybe
sweeter?

6. Have you seen Jim
? I've been looking
for him.

7. If you have
spare time, there's
I want to talk to you about.
8.  
is looking for John but
has seen him since this morning.
9. I've never been
without finding
interesting to see.
10. If
is going to the supermarket could they get me
milk?

11. Don't speak to me. There is
you can say to me that will make 
difference to how I feel.

12. We never go
for our holidays. Why don't we go
this year?

13. Jerry is very tidy; he won't tolerate
being out of place.

14. "I'll get you
coffee." "Have you got
cold -
milk perhaps?"

	· Ever can be added to certain question words to mean "any". These words are: whoever (anyone who), whatever (anything that), whichever (any of), whenever (any time that), wherever (any place that), however (in any way that). You can come whenever you like. (= any time that you like)


5. Fill in: whoever, whatever, whichever, whenever, wherever or however.
1. I'm not sure how to advise you. I suggest you do ...whatever... you think best.
2.  
mum decides to put the washing out, it always starts raining.
3. My pen is missing!
has borrowed it kindly return it, immediately.
4. "Welcome! Come in and sit down
you can find an empty seat."

5. Red and green both look good on you
colour you choose, I'm sure it will suit you.

6. The interview is informal so you can dress
you want.

7. You know where to find me - come round
you want and we'll talk over your problem.

8.  
wins the elections is sure to be the best candidate.

9. You must get some advice about the career you wish to follow so that
one you choose, you won't regret it.
10. There are two different routes from here to Manchester. Why not take
is the shortest to save time?
	Else

	· Else (= more; different) Is followed by a singular verb and can be used with the indefinite pronouns and adverbs everyone, something, nobody, anywhere etc.
You'd better ask Joanne. Nobody else knows better than her. It can also be used with who, what, where and how to refer to people, things, places etc. What else can be done to prevent crime?
· Else forms its possessive case with 's. Don't use my pen. Take someone else's.
· Or else means "otherwise". Get an umbrella or else you'll get wet.


6. Complete the sentences using "else" structures.
1. You must study for the test ...or else... you won't do well.

2. We always go to this restaurant. Can't we go
?

3. She wasn't in the bank when they robbed it; you'd better ask
 .

4. You have to speak to Mary;
can make such an important decision.

5. I've only bought two tickets for the concert, as I wasn't sure if
would want to go.

6.  
can cook as well as my mother.

7. When he was moving, he brought the big things in a van and
in his car.

8. We always watch the football; can't we watch
 for a change?

9. Sandra and Cilia will be there, but I don't have a clue if
is coming.

10. The waiter asked if we wanted to order
 .

	"Other" structures

	· the other(s) = the rest. These books are Tom's; the others are mine.
· others = several more apart from those already mentioned. People have different opinions when it comes to vegetarianism: some believe it's unhealthy and unnatural not to eat meat while others believe it is much better for our health.
· each other = one another. Good friends always help each other out.
· every other = alternate. I go jogging every other day.
· the other day = a few days ago. / bumped into George the other day; he looked well.
· the other one(s) = not this/these but something else. No, not that shirt. I want the other one; the black one please. These shoes are too small - can I try the other ones, please?
· another = one more apart from those already mentioned. Can you give me another cup of coffee?
Another can also be used with expressions of distance, money and time. It'll cos; another £5 to get it.


7. Fill in: another, (the) other(s), each other, every other.
1. They went skiing ...the other... day. It was fun.

2. Only four people turned up at the christening. All
guests had to go somewhere else.
3. This shirt doesn't fit me - can I try
one on, please?

4. In
four years Tom will have qualified as a doctor.

5. Those magazines belong to Jim
 belong to me.

6. There were only enough seats for 20 passengers on the bus - 
had to stand.

7. Some commuters believe it's economical to cycle to work while
prefer to use a car-sharing scheme.
8. No, we're not close to our destination yet - we have
six miles to go.
9. Even though they see 
every day, they still want to spend more time together.
10. Kate is very keen on playing the piano - she has lessons………. day and in between she practises at home.
Questions / Short Answers

	Question Tags

	· Question tags are short questions added to the end of a statement to ask for confirmation of, or agreement with, the statement. They are formed with an auxiliary verb and the appropriate personal pronoun. They take the same auxiliary verb as in the statement if there is one, otherwise they take do/does (Present S.) or did (Past S.). She speaks French, doesn't she? He isn't rich, is he?

· A positive statement is followed by a negative question tag, and a negative statement is followed by a positive question tag. He plays well, doesn't he? He can't do it, can he? Note that everyone/someone/anyone/ no one form their question tags with an auxiliary verb + they. Everyone offered to help, didn't they?
· Study the following question tags.

1

2

3

4

5

6

7

8

9

10

"I am"

"I used to"

Imperative

"Let's"

"Let me/him" etc

"Don't" (negative imperative)

"I have" (= possess)

"I have" (idiomatic use)

"There is/are"

"This/That is"
"aren't I?"

"didn't I?"

"will you/won't you?"

"can you/could you?"

"shall we?"

"will you/won't you?"

"will you?"

"haven't I?"

"don't I?"

"isn't/aren't there?"

"isn't it?"
I am older than you, aren't I?
He used to go to school with you, didn't he?
Phone me later, will you?/won't you?/ 

can you?/could you?
Let's go home now, shall we?
Let her decide for herself, will you/won't you?
Don't come round so late again, will you?
She has got her own office, hasn't she?
We had a great time, didn't we?
There is some mail for me, isn't there?
That's your car over there, isn't it?
· Questions tags can be said with a rising intonation when we are not sure and expect an answer, or a falling intonation when we are sure and don't really expect an answer. They're moving house, aren't they? (not sure) He caused the accident, didn't he? (sure)


1. Add the appropriate question tag.
	1. That book is new, ...isn't it..?
2. Don't forget to go to the supermarket,………….?

3. Let's go out for dinner,…………………………?

4. They had a fight last night……………………...?

5. There is a hospital near you, ………………...?
	6. Let him finish his coffee, 
?

7. I'm due at your house at six, 
?

8. He has got a Harley Davidson, 
?

9. He used to work with Ann at Fosters, 
?

10. Pass me that pencil,
?


	· Question tags can also be affirmative-affirmative. If said with a rising intonation, we ask for more information. She is seeing John, is she? If said with a failing intonation, we express negative feelings such as disappointment or disapproval. We don't expect an answer. I'll be punished, will I?
· Echo tags are a response to an affirmative or negative sentence. They are used in everyday speech to ask for more information or to show anger, concern, confirmation, interest, surprise etc.
Affirmative: He quit his job. - He did, didn't he? (confirmation) He quit his job. - He did? (surprise)
Negative: He hasn't called. - He hasn't, has he? (confirmation) He hasn't called. - He hasn't? (surprise)


2. Add an appropriate response expressing disappointment/ disapproval, confirmation or surprise.
1. "Tulips grow in Holland." "...They do, don't they?.." (confirmation)

2. "It's ten o'clock already." "
" (surprise)

3. "I'll have to sit the exam again." "
" (disappointment)

4. "She's been to Paris." "
" (surprise)

5. "He's started smoking again." "
" (disapproval)

Consolidation
3. Look at Appendix 1, then fill in the correct preposition.
	1. It never occured ...to... me that you were right.

2. She is an attorney
profession.

3. We mustn't dispose 
our waste in the sea.

4. He denied any knowledge
the scandal.

5. She acts as if she were superior 
 everyone.

6. The film star came accompanied 
her agent.
7. I'm tired
commuting to work every day.

8. A car collided
a taxi but no one was hurt.

9. Prince Charles is the heir 
the British throne.
10. He plays squash 
his free time.
11. He was asked to leave 
short notice.

12. You're 
colour. Aren't you feeling well?

13. My brother is brilliant 
mathematics.

14. Can I pay you
cheque?

15. My name's Elizabeth; they call me Liz 
 short.
16. Watermelons are 
season now.
	17. He failed 
his attempt to break the world record.
18. Ted reminds me
an old acquaintance.

19. They left the country 
dawn.

20. Could you give me some advice 
this matter?
21. I can't cope 
this situation any longer.

22. The teacher glared 
the student who was causing trouble.
23. He was sentenced 
life imprisonment.

24. They arrived 
good time for the lecture.

25. Pollution is a threat
the environment.

26. We entered
a contract with the other party.
27. The students acted out the dialogue 
 turn.

28. She took no notice 
the warning.

29. He invested all his money
shares.

30. They let me have this antique chair
 nothing.


Appendix
Verbs, Adjectives, Nouns with Prepositions

	A
	abide by (v)
absent from (adj)
abstain from (v)
accompanied by
(adj)
according to (prep)
account for (v)
accuse sb of (v)
accustomed to (adj)
acquainted with (adj)
addicted to (adj)
adequate for (adj)
adjacent to (adj)
advantage of (n)
(but: there's an advantage
in - (have) an advantage
over sb)
advice on (n)
	afraid of (adj)
agree to/on sth (v)
agree with sb (v)
ahead of (prep)
aim at (v)
allergic to (adj)
amazed at/by (adj)
amount to (v)
amused at/with (adj)
angry at what sb does (adj)
angry with sb about sth (adj)
angry with sb for doing sth (adj)
annoyed with sb about sth (adj)
(in) answer to (n)
anxious about sth (adj)
(be) anxious for sth to happen (adj)
apologise to sb for sth (v)
(make an) appeal to sb for sth (n)
	appeal to/against (v)
apply to sb for sth (v)
approve of (v)
argue with sb about sth (v)
arrest sb for sth (v)
arrive at (a small place) (v)
arrive in (a town) (v)
ashamed of (adj)
ask for (v) (but: ask sb a question)
assure (sb) of (v)
astonished at/by (adj)
attached to (adj)
attack on (n)
attend to (v)
(un)aware of (adj)

	B
	bad at (adj) (but: He was very bad to me.)

base on (v)

basis for (n)

beg for (v)

begin with (v)

believe in (v)

belong to (v)
	benefit from (v)
bet on (v)
beware of (v)
(put the) blame on sb (n)
blame sb for sth (v)
blame sth on sb (v)
	boast about/of (v)

bored with/of (adj)

borrow sth from sb (v)

brilliant at (adj)

bump into (v)

busy with (adj)

	C
	call at/on (phr v)
call for (= demand) (phr v)
campaign against/for (v)
capable of (adj)
care about (v)
care for sb (v) (= like)
(take) care of (n)
care for sth (v) (= like to
do sth)
careful of (adj)
careless about (adj)
cause of (n)
certain of {adj)
change into (v)
characteristic of (n/adj)
charge for (v)
charge sb with (v)
cheque for (n)
choice between/of (n)
clever at (adj) (but: It was very clever of

you to buy it.)
close to (adj)
coax sb into (v)
coincide with (v)
	collaborate with (v)
collide with (v)
comment on (v)
communicate with (v)
compare with (v) (how people and
things are alike and how they are
different)
compare to (v) (show the likeness
between sb/sth and sb/sth else)
comparison between (n)
complain of (v) (= suffer from)
complain to sb about sth (v)
(= be annoyed at)
compliment sb on (v)
comply with (v)
conceal sth from sb (v)
concentrate on (v)
(have) confidence in sb (n)
confine to (v)
confusion over (n)
congratulate sb on sth (v)
connection between (n)
(but: in connection with)
conscious of (adj)
connect to/with (v)
	consist of (v)
contact between (n) (but: in
contact with)
content with (adj)
contrary to (prep)
contrast with (v)
contribute to (v)
convert to/into (v)
cope with (v)
correspond to/with (v)
count against (v)
count on sb (phr v)
cover in/with (v)
covered in/with (adj)
crash into (v)
(have) a craving for sth (n)
crazy about (adj)
crowded with (adj)
cruel to (adj)
cruelty towards/to (n)
cure for (n)
curious about (adj)
cut into (phr v) (= interrupt sb/a
conversation)

	D
	damage to (n)
date back to (v)
date from (v)
deal with (v)
dear to (adj)
decide on/against (v)
decrease in (n)
dedicate to (v)
deficient in (adj)
definition of (n)
delay in (n)
delight in (v)
delighted with {adj)
demand for (n)
demand from (v)
depart from (v)
departure from (n)
	depend on/upon (v)
dependent on (adj)
deputise for (v)
descended from (adj)
describe sb/sth to sb else (v)
description of (n)
die of/from (v)
die in an accident (v)
differ from (v)
(have) difference between/of (n)
different from (adj)
difficulty in/with (n)
disadvantage of (n) (but: there's a
disadvantage in doing sth)
disagree with (v)
disappointed with/about (adj)
disapprove of (v)
	discharge sb from (v)
discouraged from (adj)
discussion about/on (n)
disgusted by/at (adj)
dismiss from (v)
dispose of (v)
disqualified from {adj)
dissatisfied with (adj)
distinguish between (v)
divide between/among (v)
divide into/by (v)
do sth about (v)
doubtful about (adj)
dream about (v)
dream of (v) (= imagine)
dressed in (adj)

	E
	eager for (adj)
economise on (v)
efficient at (adj)
(put) effort into sth (n)
emphasis on (n)
engaged to sb/in sth (adj)
engagement to sb (n)
enter into (= start) (v)
enthusiastic about (adj)
envious of (adj)
	equal to (adj)
escape fromAo (v)
example of (n)
excellent at (adj)
exception to (n)
exchange sth for sth else (v)
excited about (adj)
exclaim at (v)
excuse for (n)
excuse sb for (v)
	exempt from (adj)
expel from (v)
experienced in (adj)
experiment on/with (v)
expert at/in (sth/doing sth) (n)
(= person good at)
expert at/in/on (sth/doing sth) (adj)
(= done with skill or involving great
knowledge)
expert with sth (n) (= good at using sth)
expert on (n) (= person knowledgeable about a subject)

	F
	face up to (phr v)
fail in an attempt (v)
fail to do sth (v)
failure in (an exam) (n)
failure to (do sth) (n)
faithful to (adj)
fall in (n)
familiar to sb (= known to sb) (adj)
	familiar with (= have knowledge of)
(adj)
famous for (adj)
fed up with (adj)
fill sth with sth else (v)
finish with (v)
fire at (v)
flee from (v)
fond of (adj)
	forget about (v)
forgive sb for (v)
fortunate in (adj)
friendly with/to (adj)
frightened of (adj)
full of (adj)
furious with sb about/at sth (adj)

	G
	generosity to/towards (n)
genius at (n)
glance at (v)
glare at (v)
	good at (adj) (but: He was very
good to me.)
grateful to sb for sth (adj)
grudge against (n)
	guess at (v)
guilty of (adj) (but: he felt guilty about his crime)

	H
	happen to (v)
happy about/with (adj)
harmful to (adj)
hear about (v) (= be told)
hear from (v) (= receive a
letter)
	hear of (v) (- learn that sth or sb
exists)
heir to (n)
hinder from {v)
hint to sb about sth (v) (but: hint at
sth)
	hope for (v)
hope to do sth (v)
(no) hope of (n)
hopeless at (adj)


	I
	idea of (n)
identical to (adj)
ignorant of/about (adj)
ill with (adj)
impact on (n)
impressed by/with (adj)
(make an) impression on
sb(n)
improvement in/on (n)
incapable of (adj)
include in (v)
	increase in (n)
independent of (adj)
indifferent to (adj)
indulge in (v)
inferior to (adj)
information about/on (n)
(be) informed about (adj)
inoculate against (v)
insist on (v)
insure against (v)
intelligent at (adj)
	intent on (adj)
(have no) intention of (n)
interest in (n)
interested in (adj)
interfere with/in (v)
invasion of (n)
invest in (v)
invitation to (n)
invite sb to (v)
involve in (v)
irritated by (adj)

	J
	jealous of (adj)
	join in (v)
	joke about (v)

	K
	knock at/on (v)
know about/of (v)
keen on sth (adj)
	keen to do sth (adj)
kind to (adj)
	key to (n)
knowledge of (n)

	L
	lack in (v)
lack of (n)
laugh at (v)
lean on/against (v)
	leave for (v) (= head for)
lend sth to sb (v)
listen to (v)
live on (v)
	long for (v)
look after (phr v) (= take care of)
look at (v)
look for (= search for) (phr v)

	M
	married to (adj)
marvel at (v)
	mean to (adj)
mention to (v)
	mistake sb for (v)
mix with (v)

	N
	name after (v)
necessary for (adj}
need for (n)
neglect of (n)
	nervous about (adj)
new to (adj)
nice to (adj)
	nominate sb (for/as sth) (v)
(take) (no) notice of (n)
notorious for doing sth (adj)

	O
	obedient to (adj)
object to (v)
objection to (n)
obliged to sb for sth (adj)
	obvious to (adj)
occur to (v)
offence against (n)
	operate on (v)
opinion of/on (n)
opposite of/to (n)

	P
	part with (v)
patient with (adj)
pay by (cheque) (v)
pay for (v) (but: pay a bill)
pay in (cash) (v)
peculiar to (adj)
persist in (v)
(but: insist on)
(take a) photograph of (n)
picture of (n)
pity for (n)
take pity on sb (exp)
pleasant to (adj)
	pleased with (adj)
(take) pleasure in (n)
(have the) pleasure of (n)
point at/to (v)
(im)polite to (adj)
popular with (adj)
praise sb for (v)
pray for sth/sD (v)
prefer sth to sth else (v)
(have a) preference for (n)
prepare for (v)
present sb with (v)
prevent sb from (v)
	(take) pride in (n)
pride oneself on sth/on doing (v)
prohibit sb from doing sth (v)
prone to (adj)
protect against/from (v)
protection from (n)
protest about/at (v)
proud of (adj)
provide sb with (v)
punish sb for (v)
puzzled about/by (adj)

	Q
	quarrel about sth/with sb
(v/n)
	qualified for (adj)
quick at (adj)
	quotation from (n)


	R
	rave about (v)
react to (v)
reaction to (n)
ready for (adj)
reason for (n)
reason with (v)
rebel against (v)
receive from (v)
(keep) a record of (n)
recover from (v)
reduction in (n)
refer to (v)
(in/with) reference to (n)
refrain from (v)
regard as (v)
	regardless of (prep)
related to (adj)
relationship between (n) (but: a
relationship with sb)
relevant to (adj)
rely on (v)
remind sb of/about (v)
remove from (v)
replace sth with sth else (v)
reply to (n/v)
report on (n/v)
reputation for/of (n)
research on/into (n)
respect for (n)
respected for (adj)
	respond to (v)
responsiblity for (n)
responsible for (adj)
result from (v) (= be the

consequence of)
result in (v) (= cause)
result of (n)
resulting from (adj)
rhyme with (v)
rich in (adj)
(get) rid of (phr)
rise in (n)
(make) room for (n)
rude to (adj)
run into (phr v)

	S
	safe from (adj)
same as (adj)
satisfied with/by (adj)
save sb from (v)
scared of (adj)
search for (v/n)
(be) in search of (n)
sensible of sth (adj) (=
aware of sth)
sensitive to (adj)
sentence sb to (v)
separate from (v)
serious about (adj)
share in/of sth {n)
shelter from (v)
shocked at/by (adj)
shoot at (v)
short of (adj)
shout at (v)
	shy of (adj)
sick of (adj)
silly to do sth (adj) (but: it was
silly of him)
similar to (adj)
skilful/skilled at (adj)
slow in/about doing sth/to sth (adj)
smell of (n/v)
smile at (v)
solution to (n)
sorry about (adj) (= feel sorry for
sb) (but: I'm sorry for doing sth)
speak to/with sb about (v)
specialise in (v)
specialist in (n)
spend money on sth (v)
spend time in/doing sth (v)
split into/in (v)
spy on (v)
	stand for (phr v)
stare at (v)
strain on (n)
subject to (adj/v)
submit to (v) (but: submit sth for
publication)
subscribe to (v)
succeed in (v)
suffer from (v)
sufficient for sth/sb (adj)
superior to (adj)
sure of/about (adj)
surprised at/by (adj)
surrender to (v)
surrounded by (adj)
suspect sb of (v)
suspicious of (adj)
sympathetic to/towards (adj)
sympathise with (v)

	T
	take sth to sb/sth (v)
talent for sth (n)
talk to sb about sth (v)
(have) taste in (n)
taste of (v)
terrible at {adj)
terrified of (adj)
	thank sb for (v)
thankful for (adj)
think about/of (v)
threat to sb/sth/of sth (n)
threaten sb with sth (v)
throw at (v) (in order to hit)
throw to (v) (in order to catch)
	tired from (adj)
tired of (adj) (= fed up with)
translate from ... into (v)
tread on (v)
trip over (v)
trouble with (n)
typical of (adj)

	U
	unaware of (adj)
understanding of (n)
	uneasy about (adj)
upset about/over sth (adj)
	(make) use of (n)
used to (adj)

	V
	valid for (length of time)
(adj)
	valid in (places) (adj)
value sth at (v)
	vote against/for (v)
vouch for (v)

	W
	wait for (v)
warn sb against/about/of (v)
waste (time/money) on (v)
	weak in/at (adj)
wink at (v)
wonder about (v)
worry about (v)
	worthy of (adj)
write to sb (v)
wrong about (adj)


Prepositional Phrases
	At
	at the age of
at the airport
at an auction
at the beginning of (when
sth started) (but: in the
beginning = originally)
at one's best
at breakfast/lunch etc
at the bottom of
at the bus stop
at church
at the corner/on the corner
at all costs
at the crossroads
at dawn
at one's desk
at the door
at ease
at the end (= when sth is
finished) (but: in the end
= finally; at all events)
at fault
at first
	at first hand
at first sight
at a glance
at a guess
at hand
at heart
at home
at/in a hotel
at... km per hour
at large
at last
at the latest
at least
at length
at liberty
at a loss
at the match
at midnight
at the moment
at most
at night (but: in the night)
at noon
at once
	at peace/war
at present
at a profit
at the prospect
at random
at any rate
at one's request
at the same time
at school
at sea
at the seaside
at short notice
at/in the station
at sunset
at the table
at the time
at times
at the top of (but: on top of)
at university
at the weekend
at work
at 23 Oxford St.

	By
	by accident
by all accounts
by appointment
by the arm/hand
by auction
by birth
by bus/train/plane/
helicopter/taxi/ coach/
ship/boat/sea/air/car etc
(but: on a/the bus/plane/
train/coach/ship/boat
in a taxi/car helicopter/
plane)
by chance
by cheque
	by correspondence
by day/night
by degrees
by the dozen
by far
by force
by hand
by heart
by invitation
by land/sea/air
by law
by luck
by marriage
by means of
by mistake
	by nature
by now
by oneself
by order of
by phone
by post/airmail
by profession
by request
by (the/one's) side
by sight
by surprise
by the time
by the way
by oneself
by one's watch

	For
	for ages
for breakfast/lunch/dinner
for certain
for a change
for ever
for fear (of)
for fun (= for amusement)
for good
for granted
	for hire
for keeps
for instance
for luck
for life
for love
for nothing
for once
for the rest of
	for safe keeping
for one's sake
for the sake of
for sale
for short
for the time being
for a visit/holiday
for a walk
for a while


Appendix

	On
	on account of
on a... afternoon/
evening
on the agenda
on the air
on approval
on arrival
on average
on bail
on balance
on the beach
on behalf of
on one's birthday
on board
on the border
on business
on call
on a campsite (at a
campsite}
on the coast
on condition
on the contrary
on credit
on a cruise/excursion/
trip/tour
on (a...) day
on demand
on a diet
on the dole
	on duty
on earth
on edge
on an expedition
on a farm (but: in a field)
on fire
on the (4th) floor (of)
on the floor
on foot
on the one hand
on the other hand
on holiday
on horseback
on impulse
on the increase
on an island (but: in the
mountains)
on a journey
on one's knees
on leave
on the left
on loan
on the market (= available to the
public)
on one's mind
on that morning
on the move
on New Year's Day
on the news
	on order
on the outskirts
on one's own
on page...
on parade
on the pavement
on the phone
on a platform
on principle
on purpose
on the radio/TV
on the right
on the River Seine
on sale
on schedule
on the screen
on second thoughts
on sight
on the sofa
on this street/on the street(s)
on strike
on good/bad terms
on time
on top of
on the trail of
on a trip
on the way (to) (- as 1 was going)
on the whole

	Out of
	out of breath
out of character
out of condition
out of control
out of danger
out of date
out of debt
out of doors
out of fashion
	out of focus
out of hand
out of luck
out of order
out of the ordinary
out of place
out of practice
out of print
out of the question
	out of reach
out of season
out of sight
out of step
out of stock
out of tune
out of turn
out of use
out of work

	Off
	off the air
off colour
off duty
off limits
	off the map
off the peg
off the point
	off the record
off the road
off school/work

	Under
	under age
under arrest
under one's breath
under control
	under discussion
under the impression
under orders
	under pressure
under repair
under the weather
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